ITPOEKT

AIMUHUCTPATHBHBIN perjaMeHT
NpeaoCcTABICHUSI MYHUIIMNIAABbHOM ycayru «[Ipu3sHaHue caioBoro JoMa sKuJibIM I0OMOM U 5KHJIOTO
JA0Ma Ca/I0BBIM 10MOM»

Pazgen 1. O01mue moJ1oxeHust

1.1. IlpeameT peryiupoBaHusl AIMHUHUCTPATHBHOIO pPerjiaMeHTa

1.1.1. ADMUHUCTpPAaTUBHBIM PEIVIAMEHT INPEAOCTaBICHUsS MyHULMNAIbHOU yciyru " llpusHanue
CaJIOBOTO JOMa >KUJIBIM JOMOM U JKWJIOIO JOMa CaJOBBIM JOMOM " (Jajiee COOTBETCTBEHHO -
aJIMUHUCTPATHBHBIM pErjJaMeHT, MYHHUIMINAaJIbHAs YyCIyra) YCTaHaBIMBAaeT IMOPSAIOK M CTaHAAPT
MPEIOCTAaBICHUSI MYHUIIUNIAIIBHON yCITyTH, a Tak)K€ PErylUpyeT OTHOLIEHUS, BO3HUKIINE MPU OKa3aHUU
CIEIYIOIIUX TOTYCIYT:

- IPU3HAHUE CaI0BOr0 JI0Ma KUJIBIM J10MOM,;

- IPU3HAHUE )KUJIOTO JIoMa CaJJOBBIM JOMOM.

1.1.2. AIMUHUCTPAaTHUBHBIN pETrJaMEHT ONPENENsIeT MOPAIAOK, CPOKM U IOCIIEI0BATENbHOCTD
BBITMIOJTHEHUS aIMUHUCTPATUBHBIX MPOIEAYp M0 MPEIOCTaBICHUI0 MYHUIIUNIAIBHON yCIyrd, TpeOOBaHUs K
HOPSIKY MX BBIMOJHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIMOJHEHUS aJIMHUHHCTPATUBHBIX IPOLEAYpP B
JMeKTpOoHHOW ¢dopMe, a Takke OCOOEHHOCTH BBIMOJHEHHUS AaJMUHUCTPAaTUBHBIX TMpOLEayp B
MHOTO()YHKIIMOHAJIBHBIX LEHTPaxX MpPeAOCTaBICHHS rOCYyJapCTBEHHBIX U MyHMLIMIIAIBHBIX YCIYT (Janee -
M®II), dbopmbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUIMITAIBHONW YCIIYTH, JOCYneOHbIN (BHECYmIeOHBIN)
MOPSIOK O00XAallOBaHUSI peUIeHUH U jaelicTBuil (Oe3deiicTBHIl) OpraHa MECTHOTO CaMOYIpPaBIeHUS,
JIOJDKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyIpaBieHus1, paboTHuKoB M DI,

1.1.3. IlpaBoBbIC OCHOBaHHMS MPEAOCTABICHUS MYHHUIMIIAIBHOM yCIyTH 3aKperieHsl B [IpunosxeHun
N 2 k HacroseMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBuTreJiei

1.2.1. MyHununanpHasi yciayra TMpeaoCTaBIseTcs (U3HMYECKUM | IOPUIAYECKUM JIUIAM,
WHIUBUIYAIbHBIM MIPEANPUHUMATEIISIM, SIBISIFOIIIMMCS COOCTBEHHUKAMHU CaJI0BOTO JJOMa WU JKUJIOTO J0MA,
PacIoI0KEHHOTO Ha TEPPUTOPUH MYHHUIIUIATIBHOTO 00pa30BaHus WIH YIIOJHOMOYEHHOMY UM JIKLY (Jaee
- 3asBuTenb). [lodHOMOYMS MpenCTaBUTENs, BBICTYMAIOIIETO OT WMEHM 3asBUTENS, MOATBEPXKIAIOTCS
JIOBEPEHHOCTHIO, O(GOPMIICHHOM B COOTBETCTBHH C TpPEOOBAHUSIMU 3aKOHOJATEIhCTBA Poccuiickoi
denepauuu.

1.3. TpeO6oBaHue NpeaoCTABICHUSA 3asIBUTEJII0 TOCY1aPCTBEHHOM YCJIYTH B COOTBETCTBHU C
BAPUAHTOM NMPeI0CTABJIEHUS IOCYAAPCTBEHHOM YCJAYI'H, COOTBETCTBYIOIMM NMPU3HAKaM 3asiBUTes],
onpeaeieHHbIM B pe3yJibTaTe AHKETUPOBAHUSA, IPOBOAUMOI0 OPraHOM HUCHOJHUTENbHOI BJIACTH
Open0Oyprcekoii odJiactu (najee - npoGuIMPOBaHUE), a TAKKE Pe3yJbTAaTa, 32 MPeA0CTaABJIeHNEeM
KOTOPOro 00paTWicH 3asiBUTE/Ib

1.3.1. MyHuuunaibHasi yciyra mpeaoCTaBiIsSeTCsl 3asBUTENI0 B COOTBETCTBUU C BapUAHTOM
NPEOCTABIICHUS MYHHIIUTIATBHON YCIYTH, OTHUM H3 CIICIYIOIIUX CIIOCOOO0B IO BHIOOPY 3asiBUTEIIS:

a) B 2JICKTPOHHOH opme uepe3 EnuHbIi mopTas rocy1apcTBEHHBIX U MyHUITUTIATBHBIX YCIYT
(pynkumii) (manee - ETITY).

B CJIydac HaIllpaBJICHUA 3ad4BJICHUSA O IMPU3HAHUU CAAOBOTO AOMaA KHUJIBIM JOMOM WJIN KHUJIOT'O



JI0OMa CaJI0BBIM JIOMOM (z1ajiee — 3asiBIIGHUE), a TAK)KE MPUJIAaraeMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
crnocoboM  3asBUTENb (MIPEACTABUTENb 3asBUTENA), MNPOLIEAMNNA MPOLEAYpbl perucTpaiu,
uAcHTU(GHUKAIIMK U ayHTU(UKAIMA C WCIONb30BaHHEeM EAWHOW cHCTeMbl HICHTU(PUKAUN |
ayHTudukauu (nanee ECUA), 3amoaHseT HHTEpaKTUBHYIO (OPMY B DJIEKTPOHHOM BH/IC;

0) Ha OyMa)KHOM HOCHTEJIe IOCPEICTBOM JIMYHOTO OOpalieHus B YIOJTHOMOUYEHHBIN OpraH, B
ToM uyuciae 4epe3 M®PI[ B COOTBETCTBMM C COTJIALIEHHEM O B3auMoAeHCTBUU Mexay MOI[ u
YnoaHOMOYeHHBIM opraHoM (nanee — Cormamenue), 1100 MOCPEICTBOM MOYTOBOTO OTIIPABIICHUS C
YBEIOMJICHHEM O BPYYEHHUHU.

1.3.2. Ilpu mnpenocraBneHuu MyHununaiabHol yciyru uepe3s EIII'Y  3asgButento
o0ecreunBaroTCsl B TOM YHCIIE:

noJry4eHrne MHPOPMAaLMU O CPOKaxX MPEAOCTaBICHHUS MyHULIUTIAIBHONW YCIYTH;

aHKETUPOBaHUE 3asBUTENS (IIPEIbSIBICHUE 3asBUTENIO0 MEPEYHSI BOIPOCOB M HCYEPIBIBAIOIIETO
IIEpPEYHs] BapUAaHTOB OTBETOB HA YKa3aHHbIE BOIPOCHI) B IENAX ONpPEICICHUS BapHaHTa
MYHHULIMNIAJIBHOW YCIIYTH, MPEAyCMOTPEHHOIO aJMUHUCTPATUBHBIM PErIaMEHTOM TpPEAOCTaBICHUS
MYHHIIMIIAJIbHON YCIIyTH, COOTBETCTBYIOLIETO IIPU3HAKAM 3asBUTEIIS;

MOJIy4eHUe pe3yibTaTa MPeI0CTaBICHUs YCIYTH;

MOJIy4YeHHUE CBEJCHUN O X0/1€ BHITMIOJIHEHHUS 3a11poca;

OCYILIECTBIIEHUE OLIEHKH KaueCTBa MPEAO0CTaBICHUS YCIYTH;

nocyneoHoe (BHeCye0HOe) 00KaToBaHNEe PEIICHUH 1 IeUCTBUH (0€31eCTBUSA) OpraHa MeCTHOTO
CaMOYTIpaBJICHUs], MPEIOCTABIISIONIEI0 MYHUIIMIIATBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
OpraHu3aIuii, OCYIIECTBISIONMX (QYHKIMH M0 MPEIOCTABICHUI0O MYHULIUNIATBHBIX YCIYT, a TAKKe UX
JOJKHOCTHBIX JIUII, TOCYJaPCTBEHHBIX U MYHULIUTIATHHBIX CIYXKAIIUX, paOOTHUKOB.

1.3.3. Ilpu HampaBiA€HUM 3asBJICHUS O TMPEAOCTABICHUS MYHUIUNAIBHON YyCIYIrd B
anekTpoHHOH ¢opme uepes EINI'Y npumensiercs cnenuain3upoBaHHOE MPOrpaMMHOE OOecledeHue,
IpelycMaTpUBAIOLIEe 3aM0IHEHHUE JIEKTPOHHBIX ()OPM B COOTBETCTBUU C BAPUAHTOM IMPEAOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

1.3.4. VBemomieHue O 3aBEpUICHUU JEUCTBUH, NPEAYCMOTPEHHBIX IMyHKTOM 1.3.2
AJIMUHUCTPATUBHOTO pEriiaMeHTa, HAMPaBISIETCS 3asSBUTENIO B CPOK, HE MpeBblmatomuii 1 pabouwnii
JI€Hb TIOCJIE 3aBEPIIEHHS COOTBETCTBYIOIIETO JEWCTBUS, Ha aJpec JJIEKTPOHHOW MOYTHI MU C
ucnoap3oBanueM EINTY.

1.3.5. 3anpemaercs TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHUS JCHCTBUN, B TOM YHCIIEC
COTJIACOBAHUH, HEOOXOAUMBIX JUISI TOTYyYSHUS MYHUIIUIIAIBHON YCIIYTH U CBSI3aHHBIX C OOpaIleHUuEM B
WHBIE TOCYIapCTBEHHbIE M MYHUIMIAIbHBIE OPraHbl W OpPraHMU3allH, 32 UCKIIOYEHHEM IOIY4YEeHHUS
YCIIYT, BKJIIOUEHHBIX B MEPEYCHb YCIYT, KOTOPBIE SBISAIOTCS HEOOXOJUMBIMH U 00S3aTEIbHBIMU IS
NPEIOCTaBICHUS ~ MYHULUMNAIbHBIX  YCIYr, YTBEPXKIEHHBIW B  TOpSAIKE, YCTAaHOBJIEHHOM
3akoHoaarenbcTBOM Poccuiickoit denepanuu.

Pazgea II. Cranaapr npeaocraBieHHsi MYHHIIUNIAJIbLHOM YCJIYTH

2.1. HamMeHOBaHHMe MYHMUIMNIAJIBHON yCIyIH.

2.1.1 HaumeHOBaHNE MYHUIMINAIBHOW YCIYI'M - NPU3HAHHUE CAJOBOrO JOMa >KMJIBIM JOMOM H
JKUJIOTO 0MA CaloBbIM JJOMOM.

2.2. HaumeHOBaHUeE OPraHa, MpeaocTABJISI0IIEr0 MYHUIIMIIAJIbHYIO YCJIYTY

2.2.1. MyHununaibHasi yciayra npeocTaBisieTCsl OpraHOM MECTHOTO CaMOyTIPaBICHUS

(HanMEHOBAaHUE OPraHa MECTHOT'O CaMOYIIPABIICHHUS)
YII0JIHOMOYEHHBIM CTPYKTYPHBIM MOAPA3ACIICHHUEM I10 IMPCAOCTABICHHUIO MYHHHHHaHBHOﬁ yCiayru



SABJISACTCA

(HaMMEHOBAaHUE CTPYKTYPHOTO MOAPa3ACICHHU)

2.2.2 B mpenocTtaBl€HWH MYHHUIMIAJIBHON YCIYyrd y4YacTBYIOT OpraHbl IOCYAapCTBEHHOU
BJIACTH, OpraHbl MECTHOI'O CAMOYIIPABJIEHMs, OPraHM3allMd, K KOMIETEHIUH KOTOPBIX OTHOCHUTCS
3anpamuBaeMas nHpopmanus, a Takxke MOL (mpu Hanmuun CornameHus).

Bo3moxxHOCTE /HEBO3MOXKHOCTD NpuHATUS M®DI] perenust 06 oTkaze B mpreme 3arpoca u
(BBIOpATH HYXXHBIH BapHaHT)

JOKYMEHTOB ¥ (W) MHPOpPMAIUU, HEOOXOMUMBIX I MPEIOCTABICHUS MYHUIIUTIATHHON
yciyru (B cilydae, e€CiM 3ampoc O MPeIOCTaBIEHUH MYHHUIMIAIBHOM YCIYrM MOKET OBbITh MOJaH B
M®ILI).

2.2.3. M®I] yyacTByeT B IpeAOCTaBICHUN MYHUIIUIAIBHON YCIYTH B YACTH:

2.2.3.1. uaopMupoOBaHHS IO BOIPOCAM IPEAOCTABICHUS MyHULIUTIAIBHON yCIYTH;

2.2.3.2. mpuema 3asBJICHUN U JTOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTABICHUS MYHUIIUTTATILHON
YCIIYTH;

2.2.3.3. BbIJA4YM pe3yibTara Mpe0CTABICHUS MYHHUIUIIATILHOW YCITYTH.

2.2.4. 3asBuTENb BIIPABE MOAATH 3asIBJICHUE O MPU3HAHUU CaJI0BOTO JIOMA >KHIIBIM JOMOM U KUJIOTO
JoMa camoBeIiM gomMoM 4depe3 M®I] B coorBercTtBum ¢ CornamenueMm, o (GopmMe B COOTBETCTBHU C
[Ipunoxxennem Ne 3 k HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2.5. 3ampemaercst TpeOOBaTh OT 3asABHUTENSA OCYIIECTBICHHUSI JICUCTBUH, B TOM 4YHCIE
COTJIaCOBaHUM, HEOOXOAUMBIX IS TONyYEHUS MYHUIIUTIATBHONW YCIYTH U CBS3aHHBIX C OOpallleHUEM B
MHBIE TOCYAApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS, OPraHU3allMU, 32 MCKIIOUYEHUEM
MOJTyYEHUS YCIYT, BKIIOYCHHBIX B IEPEUEHB YCIIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00s3aTETbHBIMU
JUTSL IPEIOCTABICHNUS MyHUIIUIIATIbHOM YCITYTH.

2.3. Pe3yabTaT npeaocraBjieHUus MyHMIUNAJIBLHON YCJIYTH

2.3.1. PesynbTaToOM = MOpPEAOCTABICHUS  MYHHIMIAIBHOW  YCIYIrd  SIBISIETCA  IPUHSATOE
YIIOJTHOMOYEHHBIM OPraHOM pEIIEHHE O MPU3HAHUU CAJO0BOIO JOMA YKWJIBIM JIOMOM WJIM KUJIOrO J0Ma
caZIoBBIM JIOMOM (nasnee — Pemennue).

2.3.2. ®opma Pemenust ycranosineHa B Ilpunoxxenun Ne 4 x HacToseMy aJIMUHUCTPATUBHOMY
periamMeHTy.

2.3.3. ®uxcupoBaHue (paKTa MOTYUESHUS 3asIBUTEIIEM Pe3yibTaTa MPeJ0CTaBICHUS MyHHIIUIIATbHOM
YCIIYTU OCYILIECTBIISIETCS B (YKA3AMb HAUMEHOBAHUE UHHOPMAYUOHHOU CUCTEMbL, 8 KOMOPOU huKrcupyemcs
Gaxm nonyuenus 3aagumenem pe3yibmama npedoCmasieHus MyHUYUnaibHOU Ycayeu (6 cayuae Haiudus).

2.3.4. 3agBUTEn0 B KayeCTBE pe3yJbTara MPEJOCTABICHUS MYHUIUNAIBHOU YCIyTH
o0ecreynBaeTcs Mo ero BHIOOPY BOZMOXKHOCTD MOJTYyYCHHUS:

a) DJIGKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIUI[OM
C MCIIOJIb30BAaHUEM YCHJIEHHOW KBaJU(PHUIIMPOBAHHON 3JIEKTPOHHOM MOAIUCH;

0) JOKyMeHTa Ha OyMa)XHOM HOCHTEINE, TMOJTBEPIKIAIOIICTO COACP)KaHHE AIICKTPOHHOTO
JIOKYMEHTa, HaIlpaBJICHHOTO OpPraHoM (OpraHM3alueil), B OpraHe MECTHOIO CaMOYIIPaBJICHHUS WU

B MOII,

2.4. Cpok npenocTaBjieHUs] MyHUIUNAJIBHON YCJIYTH

2.4.1. Cpok mpenocTaBieHUs MYHUIIUIIAJBLHON yCIyTH, B TOM YHCJIE€ C YYETOM HEOOXOIWMOCTH
oOpalieHus B OpraHu3aIiy, y4acTBYIOIINE B MPEAOCTABICHHH MyHUITUIIAIBHON YCITYTH.

YoIHOMOYEHHBI OpraH NMPUHUMAET PElleHHEe O MPU3HAHUU CaJ0BOTO JI0Ma KUJIBIM JIOMOM M
JKUJIOTO JIoMa CaJOBBIM JIOMOM HE MO3JHEE 4eM uepe3 45 KaJleHJapHBIX JHEH CO JIHS MpPE/ICTaBIICHUS B
YIIOJTHOMOYEHHBII OpraH JOKYMEHTOB, OOS3aHHOCTh IO MPEACTABICHHUIO KOTOPBIX BO3JIOKEHA Ha
3adABUTECIIA.



B cniyyae nogaun nokyMeHToB B ML cpok npeocTaBiaeHUs MyHULUITAIBHON YCIIYTH UCYUCIISETCS
CO JHS MOCTYIUICHUS B YIIOJITHOMOYEHHBIN OpraH JOKyMeHTOB u3 M®LI.

B cinysae nomaum pokymentoB uyepe3 EII'Y cpok mnpenocTaBieHuss HCUUCIAETCA €O JHSA
MOCTYIUIEHUS B YIOJHOMOYEHHBIA OopraH nokymeHTOB. Hampasnenue npunsateix Ha EIII'Y 3asBnenuii u
JIOKYMEHTOB OCYILIECTBIISIETCA C UCIOJIb30BAHUEM €IUHOW CHCTEMbI MEXBEAOMCTBEHHOI'O AJIEKTPOHHOIO
B3aUMOJICHCTBUSL M NOJKIIOYEHHOW K HEW PErMOHATIBHOM CHUCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMO/JICHCTBUA.

[IprocTraHoBieHUE TPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTM 3aKOHOAATENbCTBOM Poccuiickoit
denepauny HE TPEAYCMOTPEHO.

Cpoxk BbIIaUM TOKYMEHTOB, SIBISIOIINUXCS PE3YJIbTaTOM MPEJOCTABICHUS MYHULIUITAIBHON YCIIYTH,
- He To3JHee 4yeM yepe3 3 pabouux JHS CO JAHSA NMPUHATHUS PEIICHUS B COOTBETCTBHM C MyHKTOM 2.3.1.
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. IIpaBoBbIe OCHOBAHMA JJIsl IPEIOCTABJICHUA MYHUIIUNIAJIBLHOM YCIYTH

2.5.1. [lepeyeHb ~ HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYJIUPYIOUIUX  IPEAOCTABICHUE
MYHUIIUTIATBHON yCIyrH (C yKa3aHHEM HX PEKBHU3UTOB M MCTOUYHHKOB O(UIMAIBHOTO OMyOIMKOBAHUS),
pa3meniaercs Ha O(OUIIMAIBHOM CaliTe YIIOJIHOMOYEHHOTO oprana, Ha EIN'Y.

HopmaTtuBHBIE @IpaBOBBIC aKThl, PETYIMPYIOIIHME IMPEIOCTABICHUE MYHULHUIIAIBHON YCIIYIH,
nHpopMaIus 0 mopsiiKe J0cyaeOHOTro (BHECYIEOHOT0) 00KAIOBaHMS PEIICHUH U NeUCTBUH (Oe31eCTBIS)
OpraHoB, IPEAOCTABISIIOIIMX FOCYAAPCTBEHHYIO (MyHULIUIIAIBHYIO) YCIYTY, @ TAK)KE UX JTOJPKHOCTHBIX JIULI,
rOCY/IapCTBEHHBIX U MYHULMIAIBHBIX CIYXalluX, paOOTHUKOB pa3MenaroTcsi Ha O(UIMaIbHOM caiiTe
YII0OJTHOMOYEHHOTO OpraHa , B ”HPOPMALIMOHHO-TEIEKOMMYHHUKAIIHOHHON
cetu «MHTEpHETY, a Takke Ha EIITY.

2.5.2. llepeyeHb HOpPMAaTHBHBIX IPABOBBIX AaKTOB, pPETYIMPYIOIIMX  IPEIOCTABIECHUE
MYHULIMNIATBHOW YCIyrd, YyKa3aHHeIX B 1. 2.5.1. mnpexncraBien B [lpunoxenun Ne2 manHOTO
AIMUHHUCTPATHUBHOTO PCTIIAMCHTA.

2.6. UcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUS
MYHUIMIIATBHOH YCJIyTH

2.6.1. HcuepnplBaromuii  mepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX JUIsl  MPEJOCTABIICHHS
MYHHUIUIIAJIBHON YCIYTH.

2.6.1.1. MHcuepnpiBaronuii TepevYeHb JOKYMEHTOB, HEOOXOIWMBIX JUIA MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH, KOTOPBIE 3asiBUTENb MPEICTABISET CAMOCTOSITENIbHO B YIIOJTHOMOUEHHBIA OpTraH:

2.6.1.1.1. 3asBnenue mo ¢Qopme B coorBercTBUM C [Ipunmoxkenmem Ne 3 Kk HacrosmeMmy
aJIMUHUCTPATUBHOMY pETrJIaMEHTY;

2.6.1.1.2. TOKYMEHT, YIOCTOBEPAIONINIA JTUYHOCTD 3asBUTENS WU IPEICTABUTENS 3asIBUTEIIS;

2.6.1.1.3 1OKyMEHT, OJTBEPKAAOIINI MOJTHOMOYUS MIPEACTABUTENS 3asIBUTENS IEHCTBOBATD OT €T0
UMEHH (B cIy4ae eciiu 3asBJICHHUE MOJaeTcs MPeICTaBUTEIEM 3asiBUTENIA).

2.6.1.1.4. Ins moyCiyru «Ipu3HaHUE CaJ0BOr0 OMa >KUIIBIM JOMOM:

2.6.1.1.4.1. mpaBoycCTaHaBIWBAIOIINE TOKYMEHTHI Ha CaJOBBIA JO0M (B cCiydae, €Clid IIpaBo
COOCTBEHHOCTH 3asiBUTENS HA Ca0BbIi oM He 3apeructpupoBano B EI'PH, unu HoTapuanbHO 3aBepeHHYIO
KOITHIO TAaKOTO JOKYMEHTA);

2.6.1.1.4.2. 3axnro4eHne MO 0OCIICIOBAHUIO TEXHHUYECKOTO COCTOSHUSL 00BEKTa, TOTBEPKIAIOIICe
COOTBETCTBHUE CaJI0BOTO JOMa TPEOOBAaHUAM K HAJEKHOCTH M OE30MAaCHOCTH, YCTAHOBJICHHBIM YacThIO 2
crarbu 5, crathsimu 7,8 u 10 denepanbHoro 3akoHa «TeXHUUECKUH periiaMeHT O 0e30MacHOCTH 3JaHUi U
COOPYKEHHMI», BBIIAHHOE WHAWUBUIYAJIBHBIM MPEINPUHUMATEIEM WIA IOPUAUYECKUM JIMIIOM, KOTOPBIE
SIBJISTFOTCSI WICHAMH CaMOPETYIHPYyeMOW OpraHU3aIlui B 00JIaCTH MHKEHEPHBIX U3BICKAHMUIA,

2.6.1.1.4.3. HOTapUaJIbHO YJIOCTOBEPEHHOE COIIaCHME€ TPEThHUX JIHUI[ Ha MPU3HAHUE CAJOBOTO J0Ma
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KHJIBIM JJOMOM, €CJIM CaJ0BBIi JOM OOpEeMEHEH paBaMH YKa3aHHBIX JIUII.

2.6.1.1. 5. JIns noayciyru «pu3HaAHUE KUIOTO IOMa CaJIOBBIM TOMOM):

2.6.1.1.5.1. nmpaBoycTaHaBIMBAaIOLIME JOKYMEHTbl Ha JKWIOH J0M (B cllydae, €CIM IIpaBo
COOCTBEHHOCTH 3asIBUTEJISI HA CaJI0BBIN JOM He 3apeructpupoBano B EI'PH, nnu HoTapuansHO 3aBEpeHHYIO
KOITHUIO TaKOTO JOKYMEHTA);

2.6.1.1.5.2. HOTapuagbHO YJOCTOBEPEHHOE COTrJaCHU€ TPEThUX JIMIl Ha MPU3HAHUE JKUIOTO JoMa
CaJIOBBIM JIOMOM, €CJIH XKHJIOHW JJOM OOpEeMEHEH IpaBaMH YKa3aHHBIX JIUI.

2.6.1.2. B cnyuae HampaBieHus 3asBieHus nocpeactBoMm EIII'Y cBenenuss U3 J0KyMEHTa,
YIIOCTOBEPSIOLIETO JTMYHOCTh 3asBUTENS, MPEACTaBUTENS (POPMUPYIOTCS NPU MOATBEPKIAECHUH YUETHOM
3anucu B EnuHOM cucteMe MAeHTH(QUKAUMU U ayTeHTU(UKAIUU U3 COCTaBa COOTBETCTBYIOIIMX JAaHHBIX
yKa3aHHOM yYEeTHOM 3amucu U MOTYT OBITh IIPOBEPEHBI MTyTEM HAIpaBJICHUS 3apoca ¢ UCIOIb30BaHUEM
CHUCTEMBI MEXXBEJOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOACHCTBUS.

B xauecTtBe JOKyMEHTa, IOATBEPAKAAIOIIETO TOJTHOMOYHNS Ha OCYIIECTBIEHUE NEHCTBUIl OT UMEHU
3asIBUTENS, IPEICTABUTENb 3asIBUTENS BIIPABE MPEACTABUTD:

2.6.1.2.1. odopmieHHYI0O B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

2.6.1.2.2. odopmieHHYI0O B COOTBETCTBHM C 3aKoHOAATelbcTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTD, 3aBEPEHHYIO [1€4aThi0 U MOANNCAHHYIO PYKOBOJUTENIEM 3asBUTENS WIM YIOJHOMOYEHHBIM
STUM PYKOBOJUTENIEM JHUIIOM (7151 FOPUANYECKUX JTUIT).

B cnydae, eciu 3adBieHHE IOJAETCS 4yepe3 IpeacraBuTelNs 3asBurens nocpeacrsom EIY, u
JIOBEPEHHOCTh MPEICTAaBUTENs 3asBUTENII W3rOTOBJIEHA B JJIEKTPOHHOM Qopme, Takas JOBEPEHHOCTH
JIOJDKHA OBITH  MOJMHMCAHA DJIEKTPOHHOM MOANHUCHIO, TpeOOBaHMA K KOTOPOW YCTaHABIMBAIOTCS
3aKO0HOIaTeLCTBOM Poccuiickoit deneparuu, peryaupyromMM OTHOIICHHUS B OOJACTH HMCIOJIb30BAHMS
AJIEKTPOHHBIX ITOJIUCEH.

VYocToBepeHHas, COBEpLIEHHAs WIM BbIJAHHAs HOTAPUYCOM JIOBEPEHHOCTh HPEICTABUTEIS
3agBUTENST B OJIGKTPOHHOW (opMe JOMKHA COOTBETCTBOBAaTh TpeOoBaHUsM cTaTh 44.2 OcHOB
3akoHoarenscTBa Poccuiickoit deneparuu o Hotapuate ot 11 depans 1993 roga Ne 4462-1.

2.6.1.3. HcuepnpiBaronuii nepedeHb HEOOXOAUMBIX ISl TPEJOCTABICHUS MYHUIUIIAIBHON YCIYTH
JIOKYMEHTOB, KOTOpPBIE 3aIlpallIMBAIOTCS YINOJHOMOYEHHBIM OPIaHOM B MOPSAKE MEXBEIOMCTBEHHOIO
UHPOPMALIMOHHOTO  B3aHMMOACUCTBUS (B TOM 4YHCIE C HCIHOJb30BAHMEM EIUHOW CHCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUSI M IOJKIIOYAEMBIX K HEH PErMOHAIBHBIX CHUCTEM
MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS) B TOCYJAapCTBEHHBIX OpPraHax, OpraHax MECTHOTrO
CaMOYTIPABIICHUS ¥ ITOABEJOMCTBEHHBIX F'OCYJaPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYTIPABIICHUS
OpraHu3aIMsX, B paCOPSKEHUU KOTOPBIX HAXOIATCS YKa3aHHBIE JOKYMEHTBI U KOTOPBIE 3asiBUTEIb BIIPABE
MPEJICTaBUTh MO0 COOCTBEHHOM MHULIMATUBE:

2.6.1.3.1. Beimucka u3 EnuHOro rocynapcTBEHHOrO peecTpa HEIBMKMMOCTH 00 OCHOBHBIX
XapaKTEePUCTUKAX U 3apETrUCTPUPOBAHHBIX MMPaBaxX Ha 0OBEKT HEABMKUMOCTH (najnee - Beimucka u3 EI'PH),
COJIEpIKALIYIO CBEICHUS O 3apETUCTPUPOBAHHBIX IIPaBaX 3asBUTEIIS HA CAIOBBIN OM WIIH KUIJIOH J0M, 1100
[IPaBOYCTAHABIMBAIOIINI TOKYMEHT Ha KUJION JIOM UJTU CaJI0BbIi IOM B clTy4ae, ecliv IPpaBo COOCTBEHHOCTH
3asiBUTEIIS Ha CaJOBbII JOM WM KWJIOW JOM HE 3aperucTpUpoBaHO B EMMHOM rocyiapcTBEHHOM peecTpe
HEJBUKUMOCTH, WIH HOTaPHAJIBHO 3aBEPEHHYIO KOIUIO TAKOTO IOKYMEHTA.

B cinydae mnojgauM JOKyMEHTOB OT TMPEACTABUTENS  3asBUTENs  (IOpUAUMYECKOE  JIUIIO,
WHAUBUAYAJIbHBIN MpEeANpUHUMATEND) TOMOIHUTEILHO MPEIOCTABIAIOTCS JOKYMEHThl HEOOXOJIUMbIE B
COOTBETCTBUM C HOPMATUBHBIMHM IPABOBBIMU aKTaMHU [UJIsl MPEJOCTABICHUS MYHULIMIAIBHOW YCIYTH,
KOTOpPbIE HAXOJATCS B PACIOPSHKEHUU F'OCYJaPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYITPaBIEHUS U
MHBIX OPTaHOB, YYaCTBYIOIIMX B MPEAOCTABICHUH T'OCYJAPCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT:

2.6.1.3.2. Beinmucka u3 ENMHOro rocyaapcTBEHHOTO peecTpa I0OpUINYECKUX JIUIL;

2.6.1.3.3. Beinucka u3 EquHoro rocyiapcTBEHHOI0 peectpa MHIMBUYaIbHBIX IPEIPUHUMATEIEH.

2.6.1.4. Peructpamusi 3asBICHHS, NPEICTABICHHOTO B YIOJHOMOYEHHBIM OpraH Crocodamu,
YKa3aHHbIMH B IMyHKTE 1.3.1. HacTOsIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA, OCYILLECTBIISIETCS HE TIO3/IHEE
OJIHOTO paboyero AHs, CIEIYIOIIETO 3a THEM €ro MOCTYIIIICHUS.
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2.6.1.5. JlokyMeHTBI (MX KOTIMH WJIA CBEACHHUSI, COJIEpKaIINecs B HUX ), yKa3aHHbIE B MyHKTE 2.6.1.3.
HACTOALIETO aJMUHHUCTPATUBHOIO pErJIaMEHTa 3alpallMBalOTCsS  YHIOJHOMOYEHHBIM OpraHOM B
rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS U MOJIBEIOMCTBEHHBIX TOCYJaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYMPAaBJIE€HUS OPraHU3AlMsIX, B PACMIOPSKEHUN KOTOPBIX HaXOISATCS
yKa3aHHbIE IOKYMEHTBHI, €CJI 3asIBUTEIb HE IPEACTABIIM YKa3aHHBIE IOKYMEHTBI CAMOCTOSTENBHO.

2.6.1.6. YIoITHOMOYEHHBI OpraH HE BIpaBe TpeOOBaTh OT 3asABHUTEINS IMPEACTABICHHUE JIPYTUX
JIOKYMEHTOB KpOME JJOKYMEHTOB, UCTPEeOOBaHHE KOTOPBIX Y 3asBHUTENS JOMYCKAETCS B COOTBETCTBUU C
HACTOALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6.1.7. Ilo MeXBEJOMCTBEHHBIM 3aIIpOCaM YIIOJHOMOYEHHOI'O OpraHa JOKYMEHThI (UX KOIUU WU
CBECHMSI, COJIepPIKAILUECS B HUX) MPEIOCTABISAIOTCA FOCYIapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO
CaMOYTIPaBJICHUsI M TOJBEJOMCTBEHHBIMH TOCYAAapCTBEHHBIM OpraHamM WWJIM OpraHaM MECTHOTO
CaMOYIPAaBJICHUSI OPraHU3AIMSIMH, B PACIIOPSHKEHUN KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTBI, B CPOK
HE MPEBBINAINIUN MATh pabo4nX JHEW CO JHS MOCTYIUICHHS] MEXKBEIOMCTBEHHOTO 3ampoca B OpraH Hid
OpraHM3aIIo, MPEAOCTABISIIONINE JOKYMEHT U HWHGPOpPMAIUIO, €CIU HHbIE CPOKU IOATOTOBKH U
HAIpaBJIEHUs] OTBETa HA MEKBEJOMCTBEHHBIN 3ampoc HE YCTAaHOBJIECHBI (hefepaibHBIMU 3aKOHAMH,
npaBoBbiMM akTaMu IIpaButenscTtBa Poccuiickoii depepalui W TPUHATHBIMU B COOTBETCTBHH C
dbeneparTbHBIMU 3aKOHAMH HOPMATHBHBIMU MIPABOBBIMH aKTaMHu CyOBbekTOB Poccuiickoit denepanum.

2.7. HcuyepnpiBaommii IepeYeHb OCHOBAHWI /Jsi OTKa3a B IpMeMe [O0KYMEHTOB,
HEO00XOIMMBbIX /I IPEeJOCTABJICHH MYHUIUNIAIbHOM YCIYTH

2.7.1. OTka3 B mpreMe JTOKyMEHTOB, HEOOXOIUMBIX JIJIsl TPEAO0CTABICHUS] MyHUIIUTIAIBHONW YCITYTH,
3aKkoHO1aTesbecTBOM Poccuniickoit denepaum He MpeyCMOTPEH.

2.8. UcuepnbiBaoiumii nepevyeHb OCHOBAHUM 1JIA IPUOCTAHOBJICHUS MPEI0CTABJICHUS
MYHUIIUNIAJIbHOH YCJIYI'M WJIN 0TKAa3a B NPEA0CTABJIEHUM MYHUIIUNIAJIbHOM YCJIYTH

2.8.1. IlpuocTaHoBineHNE  NPEAOCTABICHHUS  MYHULIMNAJIBHON  YCIYI'M  3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPETyCMOTPEHO.

2.8.2. HcuepnpiBaromuii nepedyeHb OCHOBAHUM Ul OTKa3a B INPEAOCTaBICHUHM MYHUIMIAIBHON
YCIIYTH:

2.8.2.1. lna nogycnyru «apu3HaHue CaJlOBOTO JOMA KUJIbIM IOMOM):

2.8.2.1.1. HempencTaBIeHNUE 3asABUTEIIEM 3aKIIOUCHHSI TI0 OOCIICTIOBAHUIO TEXHUIECKOTO COCTOSTHUS
00BeKTa, MOATBEPKAAIOIIECE COOTBETCTBHE CAAOBOI0 JoMa TPeOOBaHUSIM K HAJCKHOCTH U 0€30MacHOCTH,
YCTaHOBJICHHBIM YacThI0 2 cTaThu 5, ctathsiMu 7, 8 u 10 denepanpHoro 3akona ot 30 aexadbps 2009 rona
Ne 384-03 "Texnuueckuii perimamMeHT o O€30MACHOCTM 3MAaHUH M COOPYKEHHH'", BBIIAHHOE
WHIUBHUIYAJIbHBIM NPEANPUHUMATENIEM WIM HOPUIAYECKUM JIMIOM, KOTOpPBIE SBJSIOTCS YICHAMHU
CaMOpPETYJIHPYEeMON OpraHU3aIUH B 00JIACTH MHKCHEPHBIX H3BICKAHMIA,

2.8.2.1.2. moctymjieHuss B YIOJHOMOYEHHBIM oOpraH cBeaeHuil, coaepxkammxcsi B EI'PH, o
3apEruCTPUPOBAHHOM IpPaBe COOCTBEHHOCTH HA CaJIOBBIN JJOM JIHMIIA, HE SBIISIFOIIETOCS 3asBUTEIICM;

2.8.2.1.3. HempencTaBleHHE 3asBHUTEIIEM IPAaBOYCTAHABIMBAIOIIETO JOKYMEHTa Ha OOBEKT
HEJBHXKMMOCTH WJIM HOTapUAJIbHO 3aBEPEHHON KOMUU TAKOTO IOKYMEHTA B TEUCHHUH 15 KaleHAapHbIX JHEH
MocJie MOCTYIUICHHUS B YIOJHOMOYEHHBIN OpraH MECTHOT'O CAMOYIIPABJICHUS YBEIOMIICHUS 00 OTCYTCTBUU
B EI'PH cBenenuii o 3aperucTpupoBaHHBIX [IpaBax Ha CalOBBIN J0M;

2.8.2.1.4. HenpencTaBiIeHUE 3asBUTEIEM HOTAPUAIBHO YJOCTOBEPEHHOTO COTJIACHs TPEThUX JIUIL B
clIydae, €ClId CaJ0BbIi I0M OOpeMeHEeH paBaMH YKa3aHHBIX JIUII;

2.8.2.1.5. pa3MeliieHue caioBOro JomMa Ha 3eMeJIbHOM Y4acTKe, BUJIbI Pa3pEIIEHHOTO UCIIOJIb30BaHUS
KOTOpPOTO, YCTaHOBJIEHHbIE B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickonn dPenepanuu, He
IIPEAYCMaTPUBAIOT TAKOTO Pa3MEILEHNUS;
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2.8.2.1.6. nOKyMeHThl (CBEIEHMS), NPEACTABICHHBIE 3asiBUTEIEM, MPOTUBOPEYAT JOKYMEHTaM
(cBeneHusIM), MOTYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOIEHCTBUS;

2.8.2.1.7. pa3melieHne cafoBOro 10Ma Ha 3€MEJIbHOM y4YacTKe, Pacloj0KEHHOM B IPaHULIAX 30HBI
3aTOIUICHUS, TIOATOIIJICHHS.

2.8.2.1.8. mpenocTaBieHUE 3asBUTEIEM HETOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHULIUIIAJIbHON YCITyTH.

2.8.2.2. Jlna nogycayru «Ipu3HaHUE KUJIOTO I0Ma CaJ0BBbIM JOMOM:

2.8.2.2.1. mocrymiaeHHe B YHIOJHOMOYEHHBI OpraH MECTHOIO CaMOYMpPAaBJIEHUS CBEICHUMH,
conepxamuxcs B EI'PH o 3aperucrpupoBaHHBIX IpaBax Ha >KWJIOH JOM, JIMLA, HE SBISIOIIETOCS
3asBUTENIEM;

2.8.2.2.2. HempeICTaBleHHE 3asgBUTEIEM IPABOYCTAHABIMBAIOLIETO JOKYMEHTa Ha OOBEKT
HEJIBUKUMOCTHU WJTM HOTApUaIbHO 3aBEPEHHOM KOIMUM TAKOTO JOKYMEHTA B TEUCHUU 15 KalleHAapHbIX JHEH
1I0CJI€ TMOCTYIUICHUS B YIOJTHOMOYEHHBIM OpraH MECTHOTO CaMOYIIPABICHHsI YBEOMIICHUSI 00 OTCYTCTBUU
B EI'PH cBenenuii o 3aperucTpupoBaHHbBIX MpaBax Ha KUJIOW JI0M;

2.8.2.2.3. HempenCTaBICHHUE 3asiBUTEIEM HOTapUaIbHO YJOCTOBEPEHHOI'O COIJIACUsSl TPETHUX JIMIL B
cllydae, eClIM KHWJIOH 10M 0OOpeMEHEH paBaMH YKa3aHHbIX JIUII;

2.8.2.2.4. pa3MenieHue KUJI0ro JoMa Ha 3€MeJIbHOM YYacTKe, BUbI pa3peIieHHOT0 UCIOJIb30BaHMS,
YCTaHOBJICHHBIE B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickon denepanuu, HE MPENyCMaTpPpUBAIOT
TaKOIo pa3MeIleHus;

2.8.2.2.5. HUCHONB30BAHUSA >KAJIOrO JOMAa 3asgBUTEIEM WIM HUHBIM JIMIIOM B KadeCTBE MeECTa
MOCTOSTHHOTO MPOKUBAHUS;

2.8.2.2.6.10KkyMEHTBl (CBEIEHUs), IPEACTABICHHBIE 3asBUTEIEM, IIPOTUBOpPEYAT JOKYMEHTaM
(cBeneHUsIM), TOTYYEHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJIEHCTBUS;

2.8.2.2.7. mpenocTaBieHUE 3asBUTEIEM HETOTHOTO KOMIUIEKTAa TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUS! MyHULIUIIaJIbHON YCITYTH.

2.8.3. HenomyueHue uiM HECBOEBPEMEHHOE NIOJyUYE€HUE JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.6.1.3.
HACTOALIETO aJAMHHHCTPATUBHOTO pErjiaMEHTa U 3alpOLIEHHBIX B IOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPABJICHUS U TOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIPAaBJICHUSI OPTaHU3AIUAX, B PACTIOPSKEHUH KOTOPBIX HAXOATCS YKa3aHHbIE JOKYMEHTHI, HE MOKET
SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEJOCTaBICHUN MYHULIUIIAIBHOW YCITYTH.

2.9. Pazmep miaThl, B3MMaeMOH ¢ 3asiBUTEJIA MIPU NMPeI0CTABJIEHUHA MYHUIIUNIAJIBLHOM YCJIYIH,
U croco0bl ee B3MMAaHHS

[IpenocraBieHne MYyHHMLIMNAIBHOM YCIYIM OCYILECTBISETCS OECIUIaTHO, ToOCyJapCTBEHHAS
MOIIMHA HE YIIAYUBAETCA.

2.10. MakcuMaIbHBIN CPOK 0KMIAHMS B OUepead NPH MoJgaye 3asiBUTEJIEM 3a1poca 0
NMPeI0CTABICHMHA MYHHIIMNIAJBHOMN YCIYIY U IPH MOJYYEHUH Pe3yJbTaTa NpeaocTaBIeHus
MYHHIHMNAJIBHOH yCJIYTH

2.10.1. MakcuMaJIbHBII CPOK OXKHJIAaHWSI B OU€pEeIr MNP MoAade 3asBICHHUS O MPEAOCTaBICHHUU
MYHULUIIAIBHON yCIyTM M IpPU IOJNYyYEHHHM pe3yiabTaTa JaHHOM MYHMIUIAIBHOM YCIYyrd B
YIOJTHOMOYEHHOM oprane win M®I] He nomkeH npeBblaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTeIsl 0 NPeA0CTABJICHUN MYHUIMIAJIBHON YCJIYTH
2.11.1. 3asBieHE O IPEOCTABICHUN MYHULIMTIATILHON YCITYTH, TPEACTABICHHOE 3asBUTEJIEM JIUYHO

1100 ero MpeCTaBUTENEeM, PETUCTPUPYETCS YIIOTHOMOUEHHBIM OpPraHOM B TeueHHe | pabodero AHS C AaThl
MOCTYIIJICHUS TAKOT'O 3asBJICHUS.



2.11.2. 3asBieHne 0 IPEJOCTaBICHUN MYHULIUIIAIBHOM YCIYTH, IPECTaBICHHOE 3asiBUTEIEM JTH00
ero npezcrasuteneM yepe3 MOLI, peructpupyercst ynoJHOMOUYEHHBIM OPraHOM B JI€Hb €0 MOCTYIICHUS
ot MOII.

2.11.3. 3asBnenuwe, mocTynuBiiee B diekTpoHHo Gopme Ha EII'Y perucrpupyercs
YIIOJTHOMOYEHHBIM OPTaHOM B JIEHb €0 ITOCTYIUIEHHS B CIIy4ae OTCYTCTBUS aBTOMAaTHUECKON PETUCTpallun
3anpocoB Ha EINI'Y.

2.11.4. 3asBieHue, NOCTYNUBIIEE B HEpabouee BpeMsi, pETUCTPUPYETCS YIOTHOMOYCHHBIM OPTaHOM
B MIEPBbII paboyMii 1eHb, CACAYIOMINMA 3a JHEM €T0 TOJIYICHHUS.

2.12. TpeOoBaHMsl K MOMENIEHUSIM, B KOTOPBIX MPEA0CTABJSIOTCH MYHHIIUNIAJIbHbIE YCJIYTH

2.12.1. IloMemieHusi YIOJIHOMOYEHHOIO OpraHa g NPEeAOCTaBICHUS MYHULMNAIBLHOM YCIyTH
pa3MeIaoTCs Ha IEPBOM 3TaXe 37aHus, 000PYTOBAaHHOTO OT/AEIBHBIM BXOOM, JTHOO0 B OTAEIBHO CTOSILEM
3JITaHUU 111 CBOOOIHOTO J0CTyMa 3asBuTeneil. [lepeasukenne no noMemeHusM yroJHOMOYEHHOTO OpraHa,
B KOTOPBIX ITPOBOJUTCS IIPUEM 3asIBIIEHUS U JOKYMEHTOB, HE JIOJKHO CO3JaBaTh 3aTPyJHEHUHN ISl JUIL] C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3/JOPOBBSI.

2.12.2. Ilpu pacnonoXeHuu TOMEIICHUS YIOJIHOMOYEHHOIO OpraHa Ha BEpPXHEM JTaxke
CHELHATHUCTHl YIOJTHOMOYEHHOTO OpraHa 00s3aHbl OCYIIECTBIIATh MPUEM 3asBUTENICH Ha NEPBOM JTaxKe,
€CJIU IO COCTOSIHUIO 3/10POBbS 3asIBUTEIIb HE MOKET MOJHATHCS M0 JIECTHUIIE.

2.12.3. Ha TeppuTtopuu, Npuierarouiei K 31aHUI0 YIIOJIHOMOYEHHOTO OpraHa, OpraHU3yKTCsl MECTa
JUTS TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCIIE MECTa /JIsl HapKOBKHU aBTOTPAHCIIOPTHBIX CPEJCTB
UHBaIKIOB (He MeHee 10 mpoIeHTOB MeCT, HO HE MEHEee OJIHOTO MeCTa), AOCTYI 3asBUTEIIEH K TapKOBOYHBIM
MECTaM SBIISIETCS OECIIaTHBIM.

2.12.4. TlomemieHne yIOJTHOMOYEHHOTO OpraHa Mg TpueMa 3asBUTENeld o0opymayercs
nH(OPMaLlMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MelaeTcs popma 3asBICHUS ¢ 00pa3LioM €€ 3aroTHEHUS U
nepeveHb JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEJOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH.

2.12.5. ITomenieHusi, B KOTOPBIX OCYHIECTBIISIIOTCS AEHCTBUS MO MPEIOCTABICHUIO MYHHUITUITAIbHOU
yCIyTH, 00ECIeUYnBalOTCS KOMIBIOTEPAMH, CPEICTBAMH CBS3M, BKIIOYas JOCTYN K HH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTh "WHTEepHeT", OpPrTeXHUKON, KAaHIEISIPCKUMU MNPUHAIICKHOCTSIMH,
WH(OPMAIIMOHHBIMU U CIIPABOYHBIMH MaT€pUATIAMU, HATJISIHON WHGOpMAIUeH, CTYIbsIMH U CTOJIAMH,
CPEICTBAMU MOXAPOTYIICHUSI U OMOBEUICHHUS] O BOSHHMKHOBEHHMH YpE3BBIYAMHON CHUTYyallMH, JOCTYIIOM K
PErMOHANBHOIN CHCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aWMOJICHCTBHSA, @ TaKkKe 00ecreunBaeTCs
JNOCTYMHOCTh JJII WHBAJIMAOB K YKa3aHHBIM TIIOMEIICHHUSM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanuu 0 COLMaIbHON 3a1[UTE HUHBAIUIOB.

2.12.6. 3an oxuaaHus, MecTa JJIA 3alOJHEHHUs 3alpOoCOB W TpHEMa 3asBUTEIEH 000pYAYIOTCS
CTYJIbSIMU, U (WJIH) KPECEIIbHBIMU CEKITUSAMU, U (W) CKAMBSIMHU.

2.12.7. UndopManoHHbIE MaTepHaIIbl, TPEIHA3HAYCHHBIC IJI1 WHPOPMUPOBAHUS 3asBUTENICH O
HOpsIKE TPEIOCTABICHUS MYHHMLMIIAIBHOM YCIyrH, pa3MelaloTcs Ha HMH()OPMAIMOHHBIX CTEHIAX,
PaCIOJIOKEHHBIX B MECTaX, 00ECIIeUNBAIOIIUX JOCTYM K HUM 3asBUTEIECH.

2.12.8. udopmannoHHble MaTepHalibl, IpeIHa3HAYCHHbIC JUIsI UHOOPMUPOBAHHS 3asiBUTEICH O
MOPSAKE MPEIOCTABICHUS MYHULUIAIBHOW YCIyTd, pa3MelaloTcs Ha HWHGOPMAIMOHHBIX CTEHAAX,
PacIoIOKEHHBIX B MECTaX, 00eCIIeUNBAIONINX JOCTYI K HUM 3asBUTENEH, 1 OOHOBIISIOTCS TIPU U3MEHEHUHN
3aKOHOJATEIbCTBA, PETYIHPYIOIIErO MPEeI0CTaBICHNEe MyHUIIUIIATLHONW YCIIYTH, U CIIPABOYHBIX CBEICHHUIA.

2.12.9. ladopmManimoHHbIe CTEHIBI TOJIKHBI pacloyiararbCsi B MECTE, JOCTYITHOM ISt IPOCMOTpa (B
TOM YHCJIC TIPU OOJIBIIIOM KOJUYECTBE TOCETUTEIICH).

2.12.10. [nsa obGecrieueHHs TOCTYITHOCTU MOJMYYSHHUS MYHULUNAIBHOW YCIYyTH MajJOMOOMIbHBIMH
rpynnamMy HaceleHUs 3[JaHUsl U COOPY)KEHHUS, B KOTOPBIX OKAa3bIBACTCS yclyra, 000pYyaylOTCsl COTJIACHO
HopMaTuBHBIM TpeboBanusM "CII 59.13330.2016. CBox npaBui. JloCTYIHOCTh 31aHUIM U COOPY>KEHUH IS
MaJOMOOHMJIBHBIX TPYII HaceneHus. AkryanusupoBannas pegakuus CHull 35-01-2001".

2.12.11. B xabuHeTe N0 mpHeMy MaJIOMOOMJIBHBIX TPYII HACEIEHUS HMEETCS MEeIUIMHCKAs
anTeuyka, MUTheBast Boaa. [Ipu He0OXOAMMOCTH COTPYAHHUK YHOJTHOMOYEHHOI'O OpPraHa, OCYIIECTBIISIOMNI
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IIPUEM, MOKET BbI3BATh KApETy HEOTIOKHOU CKOPOU IIOMOLIH.

2.12.12. IIpu obpateHnn rpaxiaHuHA ¢ HApYIICHUSAMHU G YHKIIMA OTIOPHO-IBUTATEIBLHOTO arapara
pabOTHUKHM YIIOJIHOMOYEHHOTO OpraHa MPEeANPHHUMAIOT CIeAYIOIUe NeHCTBHS:

2.12.12.1. OTKpBIBAIOT BXOAHYIO ABEPh U TOMOTAIOT TPAXKITAHUHY OECIPENSITCTBEHHO IMOCETHUTh
3/laHUE YIOJIHOMOYEHHOIO OpraHa, a TakXKe 3apaHee NMPEeayNnpexIaroT O CYLIECTBYIOMIMX Oapbepax B
3aHUH;

2.12.12.2. BBIACHAIOT LENb BU3UTA TPaXJAaHHMHA M COMPOBOXKIAIOT €ro B KaOWHET MO MpUeMy
3asBJICHUS; IOMOTAIOT IPAXJIaHUHY CECTh HA CTYJ WJIM PACHOJararT KPecio-KOJSCKY y CTOJNa HalpOTHUB
CIEIUAJINCTA, OCYLIECTBIISIIOLIETO IIPUEM;

2.12.12.3. COTpyIHMK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMNA MpUEeM, NPUHUMAET
rpaXJaHHHA BHE OYepeAM, KOHCYJIbTUPYET, OCYIIECTBISCT IPUEM 3asBICHUS C HEOOXOIUMBIMU
JOKYMEHTaMH, OKa3bIBa€T IOMOILb B 3aII0JJHEHUH OJIaHKOB, KOITUPYET JOKYMEHTHI;

2.12.12.4. 1o oKOHYaHUU NPEAOCTABICHNUS] MYHUIIUIIAIIBHON YCIYTH COTPYAHUK YIIOJIHOMOUYEHHOTO
OpraHa, OCYIIECTBIISIOIIMN IpHEM, IOMOraeT TIpaXJaHWUHY IOKMHYTh KaOWHET, OTKpBIBAET JBEPH,
COIPOBOXKAAET I'paXkJaHWHA J0 BBIXO0JA U3 3[JaHMs U IIOMOTaeT NOKUHYTh 3[1aHUE; MEPENAET TpakJaHUHA
COIIPOBOKIAIOILEMY JIUIYy MJIU IO €r0 KEeJaHUIO BbI3bIBAET aBTOTPAHCIOPT U OKA3bIBAET COAEUCTBUE IPU
€ro Mnocajxe.

2.12.13. TIpu oOparieHuu TpakaaH ¢ HEAOCTaTKaMU 3pEHHsI paOOTHUKH YIOJIHOMOYEHHOTO OpraHa
IPEANPUHUMAIOT CIEAYIOLINE NeHCTBUSA:

2.12.13.1. cCOTpyOHUK yIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIIAIOIIMNA NIPUEM, IMPUHUMAET
rpaXJaHMHA BHE OYEpeId, I[OMOraeT COPUEHTHUPOBATBHCS, CECTh Ha CTYyJ, KOHCYJIBTUPYET, BCIYX
IPOYMTHIBAET JOKYMEHTHl M Jajee MO HEoOXOAWMOCTH NPOM3BOAUT WX BbAauyy. llpu oOmeHun c
IpaXJaHUHOM C HEIOCTaTKaMH 3pEHHs HEOOXOJUMO OOIIAThCS HEMOCPEICTBEHHO C HUM CaMHUM, a HE C
COITPOBOKIAIOIIMM €r0 JIUIIOM, B Oece/ie OIb30BaThCsl OOBIYHOM pa3rOBOPHOM JIEKCHUKOI, B TOMELICHUN HE
ClIeflyeT OTXOAUTh OT HEro 0e3 MperynpeKIeHUs;

2.12.13.2. cOTpyIHUK YMOIHOMOYEHHOTO OpraHa OKa3blBaeT TMOMOIIb B 3alOJHEHUH OJAHKOB,
KONMpYeT HEeoOXOAWMBIE HOKYMEHTHL. [l MoANMUCaHMs 3asBICHHUS IMOABOAUT JHMCT K AaBTOPYyUKe
rpakJaHHHA, TOMOTaeT COPUEHTUPOBATHLCS U MoANUcaTh OyaHK. [Ipu HEOOXOIMMOCTH BBIIAIOTCS TAMATKH
JUTSL CITA00BUISAIIUX C KPYITHBIM MIpU(TOM;

2.12.13.3. 1o OKOHYaHUH NPEAOCTABICHNUS] MYHUIIUTIIAIIBHON YCIYTH COTPYAHUK YITOJIHOMOUYEHHOTO
OpraHa, OCyLIECTBIISIOIINN TPUEM, IOMOTaeT IPaKAAHUHY BCTaTh CO CTYJIa, BBINTH U3 KaOWHETa, OTKPhIBAET
JIBEPH, CONPOBOXKAAET I'Pa)IaHNHA K BBIXOAY M3 3[aHMsI, U MPOBOXKAET HA YJUILy, 3apaHee MpeaylnpeauB
MIOCETUTENS O CYIIECTBYIOIUX Oapbepax B 3[aHNU, IEpeAaeT IpakJaHMHA COMPOBOXKIAIOLIEMY JIMILY WIN
I10 JKEJIAHUIO TPAKIAHNHA BBI3bIBAET aBTOTPAHCIIOPT.

2.12.14. Ilpu obpamennn rpakaanuHa ¢ AedeKTaMu ciiyxa pabOTHUKH YIOJHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOLUE NEHCTBUSA:

2.12.14.1. COTpPYyIHHMK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIUA MpPHEM TPAXKIAH C
HapylICHHEeM CiIyXa, oOpalmaercs HENOCPEICTBEHHO K HEMY, CHpAaIlMBAaeT O LEIH BHU3UTa U JaeT
KOHCYJIbTAIIMIO pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IPU 3TOM CMOTPHUT B JIULO IIOCETUTEINS], TOBOPUT
SICHO, CJIOBA JIOMOJHSET MOHSATHBIMHU KECTaMH, BO3MOXKHO OOIIEHHE B MHCbMEHHOW (opme nmbo uepes
MePEBOTUMKA JKECTOBOTO S3bIKa (CYpPAONEPEBOIIHNKA);

2.12.14.2. cOTpyIHHUK yNOJIHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUINI TPHUEM, OKa3bIBAET MIOMOILb
U COZICHCTBHE B 3aIIOJIHEHUH OJIAHKOB 3asIBICHUH, KOMUPYET HEOOXOAUMBbIE JOKYMEHTHI.

2.12.15. TpeGoBanust kK KOM(OPTHOCTH U AOCTYIMHOCTH MPEIOCTABICHUS TOCY1aPCTBEHHON YCIYTH
B MOII ycranaBnuBatotrcsi nocraHoBieHueM IIpaButensctBa Poccuiickoit ®enepamuu ot 22.12.2012
Ne 1376 "O6 yrtBepknenun IIpaBun opraHuzanuu JIESTEIBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB
IPEOCTAaBIEHHS FOCYIapCTBEHHBIX U MYHUIMIATIBHBIX yCIyr".

2.12.16. YNOTHOMOYEHHBIM OpPraHOM OOECHEeYMBACTCS CO3JaHWE WHBAIUIAM H  HWHBIM
MaJIOMOOMJIBHBIM TpYIIaM HACEJNEHUs CIEIYIOIIUX YCIOBUH NOCTYNHOCTH MYHHMIMIAIBHON yCIyru B
COOTBETCTBUM C TpeOOBaHMSIMHU, YCTAHOBIICHHBIMH 3aKOHOJATENBbHBIMH W HMHBIMH HOPMAaTHBHBIMU
IPaBOBBIMHU AKTAMHU:
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OKa3aHWE WHBAJIHMAaM IOMOIIM, HEOOXOAMMOHN I TOJIy4eHUsS B JOCTYIMHOM Il HUX (opme
uHpOpMaIMM O TpaBWIAX MPEIOCTABICHUS MYHUIMITAIBHOW YCIyrd, B TOM 4Yucie o0 odopmieHuun
HEOOXOMUMBIX JUISI TIOMYYCHHS] MYHUIIMIIATBHOW YCIYTH JOKYMEHTOB, O COBEPIICHUU HMHU JPYTHX
HEOOXOMMBIX IS TIOJTYyYEHUS MYHUIIUITAIBHON YCITYTH JIEHCTBHA;

MPEIOCTaBIICHUE MYHUIUIMATBHOW YyCIAYyrd WHBAIUIAM TIO CIyXy, NpU HEOOXOJUMOCTH, C
HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO sI3bIKA, BKIJIIOYasl OOECTICUYCHHE JOMycka B IOMEIICHUE
CYpIIOTIEpEBOIUMKA, TH(IOCYPAONIEPEBOTUHKA,;

OKa3aHue MOMOIIH HHBAJIUIaM B MPEOI0JICHUN 0aphePOB, MEIIAOIINX TOJTYICHHIO MYHUITUTTATEHON
YCIIYT'H HapaBHE C IPYTUMH JIULIAMH.

2.13. Iloka3aTe,id JOCTYITHOCTH U KAYeCTBA MYHUUMNAJIbHON YCJIYIH.

2.13.1. KonnuecTBO B3aMMOACHCTBHI 3asBUTENS C COTPYIHUKOM YIMOJHOMOYEHHOTO OpraHa Mpu
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH - 2.

2.13.2. IIpogomKUTETbHOCTh B3aUMOICCTBUM 3aABUTENS C COTPYAHUKOM YIOJHOMOYEHHOTO MPH
MIPEI0CTaBICHU MYHHUIIAITAILHON yCITyTH - He OoJee 15 MUHYT.

2.13.3. Bo3MOXXHOCTB MOTyYeHHsI HHPOPMAIIUHN O XOJI€ MPEJOCTaBICHUS MyHUIUITAILHON YCIYTH,
B TOM YHCJIE C UCITIOJIb30BaHNEM UH(POPMAIIOHHO - TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH.

2.13.4. VupIMu 1OKa3aTeNsIMM KayecTBa U JTOCTYNHOCTH MPEJOCTABICHUS MyHULIUIIAIbHON YCIyTH
SABJISIFOTCSA:

pacloIO)KEHHOCTh  TIOMEUIEHWM  YIIOJIHOMOYEHHOIO  OpraHa,  MpeAHa3HAuYeHHbIX i
IIPEA0CTABICHNS] MyHUIIUIIAIbHOM YCIIYTH, B 30HE JJOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAruCTPaJIsIM;

CTerneHb WH(GOPMHUPOBAHHOCTU 3asABUTENS O MOPAIAKE MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
(moctymHOCTh WHGOPMAIIMKM O MYHHUIIMIAIBHOW YCIyre, BO3MOXHOCTh BBIOOpa croco0a MoaydeHus
uHpOpMaLUN);

BO3MOXKHOCTh BbIOOpa 3asiBUTEIEM (POpM 0OpalieHus 3a ModydYeHHeM MyHUIIUNIAIbHOMN YCIIyTH;

JOCTYITHOCTh OOpAIIeHus 32 MPEAOCTaBICHHEM MYHUIIUNAIBHONW YCIYTH, B TOM YHCIE IS JIULL C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 3[I0POBbS;

CBOEBPEMEHHOCTh IPEAOCTABICHNUS MYHMIMIIAIBLHOW YCIYTH B COOTBETCTBUHU CO CTaHJIApTOM €€
IIPEI0CTABIICHNUS,

COOJIIOJIECHHE CpPOKOB IMPEIOCTABJICHUS MYHHIMIIATBHON YCIYIM W CPOKOB  BBIIOJHEHHS
aIMUHUCTPATUBHBIX MPOLIEAYDP NPHU NMPEAOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH;

BO3MOXXHOCTb MOJIy4eHHsI HH()OPMAIMH O XOJIe MPEIOCTaBICHUS MYHUIIMIIATBHOMN YCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kal00 CO CTOPOHBI 3asBUTENs IO pe3yJbTaTaM IPEeAOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH;

OTKPBITBIA JIOCTYN [UIsl 3asBUTeNed K HWHGOpMaluMud O TMOpSIKE U CpPOKaxX MPeJoCTaBICHUS
MYHUIIUTNIAIBHON YCIyTH, Mopsake oOxanoBaHus NedcTBui (Oe34eWCTBUS) YIMOJTHOMOUEHHOIO OpraHa,
PYKOBOJUTEIS YIIOJTHOMOYEHHOTO OpraHa JIM00 CrielraiicTa yIoJIHOMOUYEHHOTO OpTraHa;

HaJIM4Me He0OXOAMMOT0 M JJOCTATOYHOTO KOJMYECTBA CIEIHATUCTOB YIIOJHOMOYEHHOTO OpraHa, a
TaK)K€ TOMEIICHUM YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX OCYILECTBIIETCS NPHUEM 3asBICHUN U
JIOKYMEHTOB OT 3asIBUTEJICH.

2.13.5. Ilpu mnpemocTaBlIeHMHM MYHUIUNAIBHON YCIYTM B3aUMOJCHCTBHE 3aABUTEIS  CO
CTHELHATUCTOM YITOJIHOMOYEHHOTO OpTraHa OCYLIECTBISETCS IPU JIMYHOM OOpAIIeHUH 3asiBUTEIIS:

JUTSL TIOJTY4€HUS WH(OpMAaLIUK IO BOIIPOCaM MPEOCTABICHUS MyHUIIUTIATbHON YCIYTH;

JUISL IO1aYy 3as1BJIEHUS U JOKYMEHTOB;

JUISL TIOJTYy4eHUS HH(OPMAaLIUU 0 X0J1e IPEIOCTaBIECHUSI MYHUIIUTIANBHON YCIYTH;

JUISL TIOJTYYEHHUS pe3yJIbTaTa NpeoCTaBICHS] MyHULIUIAIBHON YCIYTH.

[Ipo10KUTENBHOCTD B3aUMOACICTBUS 3asBUTENIS CO CIIELMAIINCTOM YIIOJIHOMOYEHHOTO OpraHa He
MOJKET IPEBHINIATH 15 MUHYT.

YnonHoOMOUYeHHBIN Opran ooecrneuynBaeT UHPOPMUPOBAHUE 3asIBUTENIEH O BO3MOKHOCTH MOTYyUSHHS



MYHUIIUTNIATBHON ycinyru Ha 6aze MOLI. B ciayuae nmonaun 3asBieHus O IPeAOCTaBICHHN MyHULIUTIAIBHOM
ycayru B MOI[ HenmocpeACTBEHHOE MPEIOCTABICHUE MYHHMIIMIAIBHOM YCIYIH OCYIIECTBIISIETCA
YIIOJTHOMOYEHHBIM OPTraHOM.

2.14. Nnble TpeOOBaHMS, B TOM YHCJIe YYNTHIBAIOIIME 0COOCHHOCTH NPEI0CTABICHHUS
MYHUIIMNIATBHOM YCJIYTH B MHOTO(YHKIIHOHAIBHBIX HEHTPAX U 0COOCHHOCTH NPeJ0CTABICHUSA
MYHHUIMNIAJIBHOH YCJIYI'M B 3JIEKTPOHHOH hopMme.

2.14.1. 3asgBuTenb NpeoCTaBIsIeT JOKYMEHTHI B YITOJTHOMOYEHHBIN OpraH HEMOCPEICTBEHHO MO0
yepe3 M®PII B cOOTBETCTBUH € 3aKJIFOYEHHBIM B yCTaHOBIEHHOM [IpaBurensctBoM Poccuiickoi denepanuu
nopsiake CornaieHueM.

2.14.2. 3asBuTenpb BIpaBe OOpAaTUTHCS 3a MPEAOCTABICHHEM MYHUIUMNAIBHOW YCIYI'M W MOJATh
JIOKYMEHTBI, YKa3aHHbI€ B IMyHKTE 2.6.1 HacTOsIIero agMUHUCTPATUBHOIO pErjaMeHTa B 3JEKTPOHHOU
¢dopme uepes EINI'Y ¢ ucnonbp3oBaHuEM 3JEKTPOHHBIX JOKYMEHTOB, IIOAMMCAHHBIX 3JIEKTPOHHOM IMOAMUCHIO
B COOTBETCTBUU ¢ TpeboBanmsimMu DeaepanbHoro 3akoHa oT 06.04.2011 Ne 63-Od3 "OO6 35eKTpOHHOMN
noanucu'.

Y1oIHOMOYEHHBIH opraH odecneunBaeT HHPOPMHUPOBAHUE 3asIBUTENIEH O BOZMOKHOCTH MOJTYYCHHUS
MyHULIMTIATbHOU yeinyru uepes EITY.

Obpamenue 3a ycrnyroit yepe3 EII'Y ocymiecTBisieTcst myTeM 3aroHEeHUs] HHTEPAaKTUBHOM (OpMBI
3asgBiieHUs (GOPMUPOBAHUS 3aMpoca O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, COAEpKaHHE KOTOPOTO
COOTBETCTBYET TpeOOBaHUAM (OPMBI 3asABICHHS, YCTAHOBJIEHHOW HACTOALIMM aJMUHUCTPATUBHBIM
periiaMeHToM) (aasee - 3ampoc).

OOpatienre 3asBUTENS B YHNOJHOMOYECHHBIM OpraH yKa3aHHbIM cHocoOoM oOecreynBaer
BO3MOXXHOCTh HampaBlieHUS U MOJy4YEHHUS OJHO3HAYHOW M KOH(UICHIHMATHLHOM MH(OpPMAINH, a TaKkKe
POMEXYTOUHBIX COOOLIEHWH M OTBETHOW HMH(GOpPMAIMM B 3JIEKTPOHHOM BHJE C HCIIOJIB30BaHHEM
3JIEKTPOHHOM MOJMKUCH B MOPSAJKE, TPEAYCMOTPEHHOM 3aKOHOAATENHCTBOM Poccuiickoit denepanuu.

2.14.3. Ilpu npeoCcTaBICHUM MYHUIIUTIAILHON YCIIYTH B 3JIEKTPOHHOM dopme nocpenctsoM EIITY
3asgBUTENI0 00eCreunBaeTCs:

- IOJTy4yeHHe HHPOPMALIUHU O TIOPSI/IKE U CPOKAX MPETOCTABICHUS MYHUITUIIAIHON YCITYTH;

- 3aIIMCh HA MIPUEM B YIIOJJHOMOYEHHBIA OPraH JUisl 0Ja4M 3asBJICHUS U IOKYMEHTOB;

- (popmupoBanue 3anpoca;

- IPUEM U PETUCTPALIMs] YIIOJTHOMOYEHHBIM OPTaHOM 3arpoca U JOKYMEHTOB;

- IOJIy4E€HHE Pe3yJIbTaTa NPeA0CTaBICHNUS] MyHUIIUIIAIIBHOMN YCIIYyTH;

- MIOJIyYE€HHE CBEJICHUM O XOJ1€ BBIIIOJIHEHHS 3aI1poca.

[Ipn HampaBieHMM 3ampoca HCHOJB3YETCS MPOCTasl 3JIEKTPOHHAs MOJANUCH, NPH YCIOBHUH, YTO
JUYHOCTH 3asIBUTENISI YCTAHOBJICHA IPY AKTHBALMU YYETHOM 3aIHCH.

2.14.4. Ycnyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH U OOS3aTENbHBIMH ISl MPEIOCTABICHUS
MYHULUIIAJIBHON yCIyTH:

- TIOJTyYeHHE 3aKIIFOYCHHUS IO 00CIIEIOBAHUIO TEXHHUECKOTO COCTOSHUS 00BEKTA.

3. COCTaB, moCjaeaA0BaTe/JIbHOCTb, CPOKH M Pe3yJbTaT BLINNOJIHCHUA aAMUHUCTPATHUBHBIX MMpoUEaAyp

3.1. [lepeyeHb BAPHAHTOB NPEIOCTABJICHUS MYHUIIUNIAJTBHOMH CJIYT'H, BKIKYAKOIINHA B TOM YHCJIe
BAPUAHTHI NMPe0CTABJIEHUS] MYHUIIUNIAJIbHON YCJIYTH, HEOOXOUMBIH /I MCIPaBJIEHUsI
AOMYIIEHHBIX OMEeYATOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe NMpe0CTABJIeHUs MYHUIIUNATbHOM
YCJYTH TOKYMEHTAX U CO3JaHHBIX PEeCTPOBBIX 3aNMCAX, AJI51 BbIIaUH 1y0/JIUKATA TOKYMEHTA,
BbI/IAHHOTO M0 Pe3yJIbTaTaM NMPeA0CTABJIEHU MYHHIUNAJIbHON YCIYTd, B TOM YHCJIe
HCYEPNbIBAIOUIUIA MepeYeHb OCHOBAHMI IVIsl 0TKA3a B BbIIaYye TAKOIr0 1y0JMKaTa, a TaK:Ke MOPAI0K
OCTABJICHHUS 3aIPOCA 3aABUTEJIA O MPEIOCTABJICHMH MYHUIMNIAJIBHON yCayru 0e3 paccMOTpeHus
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(mpu HEOOXOAUMOCTH)

3.1.1. BapuaHTsl npeaocTaBiIeHUs] MyHULIUIAIBHON YCIIYTH:

3.1.1.1. npu3HaHue cagoBOTO JOMA KHUJIBIM JOMOM;

3.1.1.2. npu3HaHUE KUJIOTO IOMA CaJIOBBIM JJOMOM.

3.1.2. UcuepnpiBaronuii nepeuyeHb aAMUHUCTPATUBHBIX MIPOLEAYP [IJIsl BApUAHTA OKa3aHUs YCIyTH,
YCTaHOBJIEHHOI0 MyHKTOM 3.1.1.1. HacToOsIIEro aAMMHUCTPATUBHOTO PETJIaMEHTA:

1) npuem u perucTpanus 3asBieHUs U JOKYMEHTOB Ha MPEJ0CTaBICHIEe MYHUIIUTIAIBHON YCIIYTH;

2) ¢opmupoBaHHE M HANpPaBICHHWE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHHUITUTIATBLHON yCayru (Ipy HEOOXOIUMOCTH);

3) npuHATHE PELIEHUS O IPU3HAHUM CaJJOBOT0 JOMA KHJIBIM JOMOM;

4) BblAaua (HampaBieHHEe) JOKYMEHTOB 10 pe3yibTaTaM MPeI0CTaBICHNs MyHUIIUITAILHOW YCITYTH.

brok-cxemMa mnpenocraBieHUs MyHUIMNAIBHOM Yyciyru mpexacrasieHa B Ilpunoxennn Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.3. McuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX NIPOLIEYp AJI BapuaHTa OKa3aHUs YCIYIH,
YCTaHOBJICHHOTO IMMYHKTOM 3.1.1.2. HacTOSIIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA:

1) npuem u peructpanus 3asBjIeHUSA U JOKYMEHTOB Ha NPEJOCTABICHIE MYHULIMIIAIIBHON YCIIYTH;

2) ¢opmupoBaHHE M HANpPaBICHHE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu),
YYaCTBYIOIIME B IPEIOCTABICHUN MYHHUITUTIATBLHON yCayru (Ipy HEOOXOIUMOCTH);

3) npuHATHE PELIEHUS O IPU3HAHUM KUJIOTO J0OMA Cal0BBIM JOMOM;

4) BblAaua (HampaBiIeHHEe) JOKYMEHTOB 10 pe3yibTaTaM MPeI0CTaBICHNS MyHUIIMITAILHOW YCITYTH.

brok-cxema mnpenocraBieHUs MyHUIMNAIBHOM Yyciyru mpexacrasieHa B Ilpuinoxennn Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

BapuanTsl npenocrtaBieHMs MyHULUNIANBHON yciyru «VcnpaBiieHHE TOMYIIEHHBIX ONEYaTOK M
OIIMOOK B BBIIAHHBIX B pe3yJibTaTe MPEIOCTAaBICHUS MYHHUIIMIIAILHOW YCIYTH TOKyMEHTax» U «Bbriaua
nyOnuKata JOKYMEHTa, BBIAAHHOTO IO pe3ylbTaTaM IPEJOCTaBICHUS MYHUIUNAIBHOW YCIYIW» He
IIPEeAyCMaTPUBAIOTCS.

3.1.4. Tlopsaaok ocTaBieHUs 3arpoca 3asBUTENS O MPEIOCTaBICHUH MYHHUIMIIATbHON yciayru 0e3
paccMOTPEHUS HE IPELYCMOTPEH.

3.1.5. AaMuHHCTpaTUBHBIE Tpouenypbl (AeiicTBusi), BbinojHsemble MODIL[, onuckeiBatoTCs
B Cornamenn (Mpy HATHYNHN).

3.2. Onucanue aIMMHUCTPATUBHOM Npoueaypbl NPOPUINPOBAHUSA 3aAIBUTEJISA

3.2.1. Onucanne agMUHUACTPATUBHOMN POyl MPOGUIUPOBAHUS 3aIBUTEIS OTIPEICIACTCS
B COOTBETCTBUU C BAPUAHTOM IIPEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH.

B cnydae ucnonwszoBanus EIIY 3asBuTento mpemaraeTcss BapuaHT yCIyTH, MOJA0O0pPaHHBINA
noa 3asaBUTCIIA, C IMCPCUHCM H€O6XOI[I/IMBIX JAOKYMCHTOB, CpOKaMu TMPCAOCTABJIICHUA YCIYIru H
pe3yabTaToMm. {7151 3TOro 3asBUTEINb JOJDKEH 3aOJHUTE BCE pa3/ieibl TMYHOro kabuHeTa Ha ETITY.

dopMmHupoBaHUE 3ampoca OCYIIECTBISIETCS MOCPEACTBOM 3aMOJHEHUS AJIEKTPOHHON (OPMBI
3asBieHus Ha EIIY 6e3 HeoOX0IMMOCTH AOTIOTHUTEIBFHON MTOauu B HHOU (hopme.

3.3. [loapa3nenl, comepskanue ONUCAHUE BAPUAHTOB NPEA0CTABICHUS
MYHUIIUNIAJIBHOU yCJIYyI'H

3.3.1. Jlna BapuaHTa MNpPeJOCTABJECHHS IOAYCJIYIH «IPH3HAHHE CAJ0BOI0 0Ma KWJIBIM
AOMOM»:

3.3.1.1. Ilpuem u perucrpanus 3asBICHUS M JOKYMEHTOB Ha IPENOCTABJICHUE MYHHUIIMIIAJIbHOU
yciyrd B hopMe 3IEeKTPOHHBIX JoKkyMeHToB uepes EINTY.

[Ipu HampaBieHUU 3asBJICHUS B JIEKTPOHHOU (opMme (MPU HATMYUHM TEXHUYECKOH BO3MOXKHOCTH)
3asBUTENI0 HeoOxoaumo 3amoiaHuTh Ha EIY snexktponHyro ¢opMy 3ampoca Ha mNpeaoCcTaBICHUE
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MYHUIIUTIATILHOW YCIIYTH, MPUKPENUTH K 3asSBICHHUIO B 3JIEKTPOHHOM BUJIE JTOKYMEHTHI, HEOOXOIUMBIC IS
MPEIOCTABICHUS MyHUILIUIIAJIbHON YCITyTH.

Ha EINI'Y pa3meniaercst oOpasel 3an0JHEHUs JJIEKTPOHHON (OPMBI 3asiBIEHUS (3arpoca).

®dopMaTHO-JIOTHYECKass TMpOBepKa CHOPMHUPOBAHHOTO 3asBJICHHs (3alpoca) OCYIIECTBIISICTCS
ABTOMATHUYECKH TOCJIE 3alOJHEHUS 3asBUTETIEM KaKJ0To M3 MOJEH 31eKTpoHHOH (opmbl 3ampoca. [Ipu
BBISIBJICHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS AJIEKTPOHHOM (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OIIMOKHU M MOPSJIKE €€ YCTPAHEHUs TOCPEICTBOM MH()OPMAITMOHHOTO COOOIICHHS
HENOCPEICTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

Crienuanuct, OTBETCTBEHHBIN 3a MPUEM M BbIIAady JTOKYMEHTOB, MPHU MOCTYIUICHUH 3asBIICHUS H
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

NPOBEPSIET AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB H
HMCKaKEHHOU MH(OpMaIuu;

pPETUCTpUpPYET JOKYMEHTBI B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOPOTa YHOJIHOMOYEHHOTO
oprasa, B )KypHaJie peTUCTpPaLliH, B ClIydae OTCYTCTBHS CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

dbopMUpYeT U HANPABISET 3aSBUTENIO dJEKTpOHHOE yBemomienue uepes EINY o momyueHuu u
perucTpaiuu oT 3asiBUTENA 3asBJICHUS (3a1IpOoca) U KOMHM TOKYMEHTOB, B CIy4ae OTCYTCTBUS TEXHUYECKOM
BO3MOKHOCTH aBTOMAaTUYECKOTO yBeoMIIeHH s 3aaButens uepes EINY;

HATPABIISET MOCTYMUBIINH MAKeT JOKYMEHTOB JIOJDKHOCTHOMY JIUITY YIIOJTHOMOYEHHOTO OpraHa Jyist
paccMOTpEeHHs U Ha3HAYEHUS! OTBETCTBEHHOTO UCIIOJIHUTES.

MakcuManbHBIA CPOK BBITIOJHEHUST aJMHUHHUCTPATUBHON MPOIEAYPHI MO MPUEMY U PErHCTpaIluu
3agBJICHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB B (JOpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisieT |
pabounii 1eHb C MOMEHTA MOJIyYEHHs TOKYMEHTOB.

Kputepuii npuHsTHS pelieHus: MOCTYIUICHNE 3asBIICHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpTaroM amgMUHUCTPATUBHON MPOLEAYpPHl SBISICTCS MPHEM, PErHCTpaIus 3asBICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.1.2 Ilpu HampaBieHMM 3asBUTEJIEM 3asBJICHUS U JIOKYMEHTOB B YIOJIHOMOYEHHBIM OpraH
MOCPEACTBOM JIMYHOTO OOpalleHue WM IOYTOBOM CBSI3M CIEUMAINCT YHMOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIH 3a MPUEM U B4y JTOKYMEHTOB:

MIPOBEPSIET MPABUIBLHOCTh APECHOCTU KoppecnoHaeHIH. Ommnbo4YHOo (He Mo aapecy) MpUCIaHHbIe
MUChMa BO3BPAIIAIOTCS B OPTaHU3AIMIO TIOYTOBOM CBSI3U HEBCKPHITHIMU;

BCKpBIBAa€T KOHBEPTHI, MPOBEPSET HAIMYUE B HHUX 3asBJICHUS M JOKYMEHTOB, OOS3aHHOCTH IO
IPEOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

MIPOBEPSIET, UTO 3asABJICHHE HAMHCAHO pa3bopumBo, pamwimu, UMEeHa, oTdecTBa (IIPU HAIMYWH),
HalMEHOBAHHUE, aJPEeC MECTa KUTEIbCTBA, 3IPEC MECTOHAX0XKICHH S, HAIMCAHBI TIOJTHOCTHIO;

MPOBOAMUT TEPBUYHYIO TIPOBEPKY TMPEACTABICHHBIX KOMUHA JIOKYMEHTOB, HX COOTBETCTBHE
JIeMCTBYIOIEMY 3aKOHOIATENLCTBY, a TAK)KE IPOBEPSIET, UTO YKA3aHHbIE KOITMH 3aBEPEHBI B YCTAHOBICHHOM
3aKOHO/ATEIbCTBOM MOPSIKE;

IPOBEPSET, YTO KOMUHU JTOKYMEHTOB HE MMEIOT MOBPEXKICHUH, HAIWYME KOTOPHIX HE IMO3BOJISET
OJIHO3HAYHO HCTOJIKOBaThb UX COJAEP)KaHHE, OTCYTCTBYIOT MOJYUCTKH, MPUIHCKH, 3a4EpKHYTHIE CIIOBA,
UCIIPABIICHUSI.

MaxkcuManbHbI CPOK BBITIOJHEHUS aJIMUHUCTPATUBHOM MPOILENyphl 10 MPUEMY M PETUCTpaliH
3asBICHHSI O TEPEBOE MOMEIIECHUS U MPHIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYMUBLIMX MTOCPEICTBOM
MOYTOBOM CBSI3H, COCTaBsIeT 1 pabounii 1€Hh C MOMEHTA MOTYYEHUS JOKYMEHTOB.

Kpurepwii npuHATHS pEIICHUS: TOCTYIUICHUE 3asBIICHUS U PUTIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM aiMUHHUCTPAaTUBHOW MpPOLEAYpHl SBISETCS MPHEM M peructpamus 3asBICHUS U
MPIIOKEHHBIX K HEMY TOKYMEHTOB.

Wudopmarnius o npueme 3asBICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB (DMKCUPYETCSl B CUCTEME
3JIEKTPOHHOT'O JIOKyMEHTOO00OpOTa YIOJHOMOYEHHOIO OpraHa, B JKypHajle pEruCTpaluu, B CiIydae
OTCYTCTBHSI CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

B nenb perucrparnyv 3asBIeHUS U MIPUIOKEHHBIX K HEMY IOKYMEHTOB, CIICIIUAIHNCT, OTBETCTBEHHBIIN
3a IpUEeM JOKYMEHTOB, MEPeJacT MOCTYMHUBIINE JOKYMEHTHI JOKHOCTHOMY JIUILYy YIIOJTHOMOYEHHOTO
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opraHa JJisi paCCMOTPEHHS M Ha3HAYEHUsI OTBETCTBEHHOT'O UCTIOTHUTENS.

3.3.1.3. OcyiecTBieHrue MpueMa OpPraHoOM HCIHOJHUTENbHOW Biactu win MO®IL[ 3ampoca u
JOKYMEHTOB U (Wiu) WHPOpPMAIMU, HEOOXOAUMBIX ISl MPEAOCTABICHHSI TOCYHApCTBEHHOW YCIYTH O
MPU3HAHUH CaJ0BOTO JOMA >KUJIBIM JIOMOM, 10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT €T0 MECTa )KUTEIhCTBA
Wik Mecta mpeObiBanus (i1 (GU3MYECKHUX JIMII, BKIIOYash WHAMBUAYAIBHBIX MpEeANpUHUMATENCH) 1100
MecTa HaXOXKIEHUS (U1 FOPUANIECKUX JIUIT).

3.3.1.4. ®opmupoBaHUE U HAIIPABIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aluy),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHHUITUIIATLHON yCayru (Tpy HEOOXOIUMOCTH ).

OcHoBaHUEM /JI Havajga aAMUHUCTPATUBHOM MPOLIEAYPHI SBIISIETCS HEMIPEACTaBICHUE 3asiBUTEIIEM
JTIOKYMEHTOB, TPEAYCMOTPEHHBIX TYHKTOM 2.6.1.3. HacTOsI11ero aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJPKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa Mpu MOoJy4YeHUH 3asBICHUS U TPUIOKEHHBIX K HEMY
JOKYMEHTOB, MOPYYaeT CIENUAINCTY COOTBETCTBYIOUIETO OT/AENa MPOU3BECTU UX MPOBEPKY.

B cmyuae, ecnu crienuanrcToM COOTBETCTBYIOIIETO OT/AeNa OYAET BBISBICHO, YTO B TIEpEUHE
MIPEJCTABICHHBIX 3asBUTEJIEM IOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, MPETYCMOTPEHHBIE TYHKTOM 2.6.1.3.
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJaMEHTa, IPUHUMAETCS PEIICHUE O HAPABICHUH COOTBETCTBYIOIINX
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3aIIPOCHl HAMPABIISIOTCS B CPOK, HE MPEBBIMIAIONINN 3 pabounux JTHEH co JTHS
pErucTpalvy 3asBJICHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB OT 3asiBUTEJIS.

HanpaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B AJIEKTPOHHOW (opme c
UCIIOJIb30BAHUEM  €AMHOM  CHUCTEMBbl  MEXBEIOMCTBEHHOI'O  JJIGKTPOHHOTO  B3aUMOJEHCTBUS U
MOJKJIFOYEHHON K HEH PErMOHAIBHON CUCTEMbI MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJICUCTBUS.

CrienuanicT COOTBETCTBYIOIIETO OT/AENa, OTBETCTBEHHBIM 3a MOATOTOBKY IOKYMEHTOB, OOs3aH
NPUHATH HEOOXOMMbIE MEPHI 7S MTOJIYYeHUSI OTBETAa Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHbBIE
CPOKH.

Kputepuii  mpuHSATHS ~ pelIeHHs:  HENpEeACTaBICHHE  JOKYMEHTOB,  IPEIyCMOTPEHHBIX
IMyHKTOM 2.6.1.3. HacTOAIIEro aAMMHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynbraromM aqiMUHUCTPATUBHON NMPOLIEYPHI SBISETCS MOTYYSHHE B paMKaX MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEUCTBHUS JIOKYMEHTOB (MX KOMUW WM CBEIEHUM, COJEPXKAIIMUXCA B HHX),
HEOOXOUMBIX Ul MPEJOCTaBICHHS] MyHULIUIIAIbHON YCIIYTH 3asBUTEINIO, JTUOO0 MofyuyeHrue nHpopMaluu,
CBUJICTENBCTBYIOMIEH OO0 OTCYTCTBUU B PACIOPSDKEHWH OPraHoB (OpraHM3aldii), y4acTBYIOUIMX B
MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH, TOKYMEHTOB (MX KOMUN WM CBEJIEHUH, COAEpKAIIUXCS B HUX),
HEOOXOUMBIX JIJISl IPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

Oukcanus pe3yibTaTa BHIIOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPbI HE TPOU3BOIUTCS.

3.3.1.5 IlpunsiTHE pelieHus 0 TPU3HAHUU CaJJOBOTO I0Ma KHUJIBIM JOMOM.

OcHoBaHMeM JJIs1 Hauajla aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOTyUYEeHHUE YIIOJTHOMOUYEHHBIM
OpraHoOM JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.6.1 HaACTOSILEro aJMUHUCTPATUBHOIO PETJIaMEHTa, B TOM
yHuclie MO KaHalaM MEXBEJIOMCTBEHHOT0 HH(OPMALMOHHOTO B3auMOJEHCTBUs, a1O0 HHpOpManuu,
CBUJICTENLCTBYIOMIEH 00 OTCYTCTBUU B PACIOPSDKEHWH OPraHoB (OpraHM3aldii), y4acTBYIONINX B
MPEIOCTABICHUU MYHUIIMIIAILHOM YCIYTH, TOKYMEHTOB (MX KOMHI WK COAEPIKAIIUXCS B HUX CBEACHUI),
HEOOXOUMBIX JIJISl TPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

OTBETCTBEHHBIM 3a BBIIOJIHEHUE aJMUHHCTPATUBHOM MPOLETYpHl SIBISETCS TOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpTaHa.

Crneunanuct otaena/ynoJIHOMOYEHHAss KOMUCCHS MPOBOJIUT aHAIM3 MPEICTAaBICHHBIX JOKYMEHTOB
Ha HaJM4Me OCHOBAHWUM [JIi MPUHSATUS PEILICHMs, W MOJTOTaBIMBACT MPOEKT PEIICHUs O MNpU3HAHUU
CaZIoBOTO JIOMa JKWJIBIM J0MOM 10 ¢opme B cooTBeTcTBUM ¢ [lpunoxenuem Ne 4 k Hacrosmemy
aJIMUHUCTPATUBHOMY PEIJIAMEHTY.

[Tpu mocTyruieHnH B YHOJHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOM BIAcTH, OopraHa
MECTHOTO CaMOYIMpaBIeHUsT MO0 TOIBEIOMCTBEHHOH OpraHy rocyJapCTBEHHOH BIACTH WJIH OpraHy
MECTHOT'O CaMOYIPABJICHHUS OpraHU3alMd Ha MEXBEJIOMCTBEHHBIH 3ampoc, CBUIETENHLCTBYIOUIETO 00
OTCYTCTBHH JOKYMEHTa W (Wiu) WH(OpMALUU, HEOOXOMUMBIX IJisi OKAa3aHWs MYHHIIMITAILHOW yCIyTH B
COOTBETCTBUU C IMMYHKTOM 2.6.1 HacTOSAIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa, U €CJIU COOTBETCTBYIOIIUMN



JOKYMEHT HE TPEJCTABJICH 3asBUTEIIEM MO COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYCHHBIH OpPraH IMocIe
MOJIy4eHHUs] YKa3aHHOI'O OTBETa YBEIOMIISET 3asBHUTENSI O IOJIYYEHWH TAaKOro OTBETa, W IpeaaraeT
3aSIBUTEIIO MIPEJICTABUTh JOKYMEHT | (WIK) WH(OpMAIINIO0, HEOOXOAUMBIE JIUIsl OKa3aHUS MYHUIIUTIATHHON
YCIYIM B COOTBETCTBHM C ITYHKTOM 2.6.1 HacTOsIIEero aJIMHHHMCTPAaTHBHOIO pEIVIAMEHTA, B TEUYEHUE
NATHAANATYA pabouuX JHEH CO JHS HAMPABICHUS YBEAOMIICHUS.

[Ipu HempencTaBieHMM 3asgBUTENIEM JOKYMEHTOB, HEOOXOAMMBIX MJis MPEeJOCTaBICHUS
MYHUIUIIAIBLHON YCIyTH, B YKa3aHHOM Cllydae, CIEeHHAIUCT COOTBETCTBYIOIIETO OTJIeNa MOATrOTABINBACT
MPOEKT pelieHus: 00 0TKa3e B MPU3HAHUH CaJI0OBOTO IOMa >KUJIBIM JOMOM B COOTBETCTBHH C TPEOOBAaHUSMU
IyHKTa 2.8. HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pemenne 00 oTka3e JOMKHO COJEP)KAaTh OCHOBAaHUS OTKa3za C 00s3aTeIbHOW CCBHUIKONW Ha
HapyILICHUSI.

Pemenne o mpu3HaHMM CaZOBOrO JOMa KUJIBIM JOMOM MOAMMCHIBAETCS JOJKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOTO OpPTraHa B JBYX SK3EMIUISIpax U MepeAaeTcsl CHelUalucTy, OTBETCTBEHHOMY 3a MPUEM-
BbIJIa4y JOKYMEHTOB.

B cnydae mpexncrasieHus 3agBJICHHS O IPU3HAHUU CaZ0BOrO JOMa KUIBIM TOMOM uepe3 MOIL]
JIOKYMEHT, TOJITBEPXIAIONTUNA TPUHATHE pelieHus, Hampasisercs B MO®LI, ecnm uHON crmocol ero
MOJIy4EHUS HE YKa3aH 3asBUTEIIEM.

MakcuManbHbIil CPOK BBIMOJHEHUS AIMUHUCTPATUBHOM MPOLEAYpPhl MPUHATHUS PEHICHUS O
IIPU3HAHUM CAJI0BOTO JOMA KUJIBIM IOMOM HE MOJKET IPEBBIIIATh CPOKA MATU JHEN CO JHS MPEACTABICHUS
B YIIOJTHOMOYCHHBIM OpraH JOKYMEHTOB, OOSI3aHHOCTH IO MPEJCTABICHHUIO KOTOPHIX B COOTBETCTBUU C
MyHKTOM 2.6.1 HacTOSAIEro aAMUHUCTPATUBHOTO PETIIaAMEHTa BO3JIOKEHA HA 3asIBUTEIIA.

Kpurepuii npunsaTUs pelieHus: Hanuuue (OTCYTCTBHE) OCHOBaHUM JJig OTKa3a B MPEIOCTaBICHUU
MYHULUIIAJIBHON yCIyTH, IPEAYCMOTPEHHBIX 2.8. HACTOSILETO aIMUHUCTPATUBHOIO PETIaMEHTA.

Pe3ynbraroM aAMUHUCTPAaTUBHOM MPOUEAYpPHl  SBISIETCS IMOCTYIUIEHME K  CHEIUAIHCTY,
OTBETCTBEHHOMY 3a IPUEM-BbIIauy JTOKYMEHTOB, PEIICHUS O MPU3HAHUH CAI0BOI0 JOMa JKHUJIBIM JIOMOM.

Pe3ynbpTar BBHIMOTHEHHS] aAMHUHHCTPATUBHONW MPOIEAYyphl (PUKCHUPYETCS B CHCTEME JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'O OPTraHa, )KypHaje perucTpaniu.

3.3.1.6. Brinaua (HanpaBieHUE) AJOKYMEHTOB IO pe3yJbTaTaM IMPEAOCTaBICHUSI MYHUIIMIIAJIbHON
YCIIYTH.

OcHoBaH#eM IS Hadaja MPOIeAyphl BbIIaYM JOKYMEHTOB SIBIISIETCS Hadudue CHOPMHUPOBAHHBIX
JIOKYMEHTOB, SIBJSIOILNXCS PE3YJIBTATOM MIPEAOCTABICHNUS MyHUIIUIIAIBHONW YCIIYTH.

Jlyist moTy4eHust pe3ybTaToB MPeI0CTaBICHUSI MyHUIIUIIATBLHONW YCIIYTH B OyMa)KHOM BHJIE U (WIIH)
JUISL CBEPKM DJIEKTPOHHBIX OOpa30B JIOKYMEHTOB C OpHUIMHajgamu ([P HAampaBieHUM 3ampoca Ha
npeaocrapnenue yciuyru uepe3 EINIY (nipu Hanuuuu TeXHUYECKOM BO3MOKHOCTH ) 3asIBUTENb MPEIbSABISET
CIEeYIOIINE JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JIMUHOCTh 3asIBUTEIIS;

2) AOKYMEHT, MOATBEPKAAIOMINN TOTHOMOYHS ITPEICTABUTEINS HA TIOJyYeHHE JOKYMEHTOB (€CIH OT
MMEHHU 3asiBUTENISL JEHCTBYET MPEICTABUTEND);

3) pacnucka B MOJTYyYE€HUH JTOKYMEHTOB (TIPU €€ HAJTUYHH Y 3asIBUTEIS).

Cnenuanuct, OTBETCTBEHHBI 3a MpUEM M BbAaUYy JOKYMEHTOB, IpHU BbIJaye pe3yibTaTa
MPEIOCTABIICHUS YCIYyTH Ha OyMaskHOM HOCHUTEIE:

1) ycraHaBIMBAET TUYHOCTH 3asBUTENS JINOO €ro MPEICTaBUTES,

2) mpoBepsieT MPaBOMOYMS MPEJCTABUTENS 3asBUTENs JEHCTBOBaTb OT HMMEHHU 3asBUTENS IMPHU
MOJIYYeHUH JTOKYMEHTOB;

3) BBIIAET IOKYMEHTHI;

4) peructpupyer (akT BBIJAYM JOKYMEHTOB B CHCTEME JJCKTPOHHOTO JIOKYMEHTOO00OpOTa
YIOJIHOMOYEHHOTO OPTaHa U B JKypHAJIE PETUCTPALINY;

5) oTKa3bIBaeT B BbIJIau€ Pe3yJibTaTa MPEJOCTABICHUS MYHUIIMIATBHON YCIYTH B CIIy4asx:

- 32 BbIJa4€l JOKYMEHTOB 00paTUIIOCh JIUIIO, HE ABISIOLIEECS 3asBUTENEM (€r0 IpeCTaBUTENEM );

- oOpartuBIIeecs JIULO OTKA3aI0Ch MPEIbIBUTh JOKYMEHT, YAOCTOBEPSIIOIIUN €ro JMYHOCTb.

B cnyyae nomaun 3asBUTENEM JOKYMEHTOB B 3JIEKTpOHHOM BuUie tocpeAacTBoM EINY u ykazanuu B
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3ampoce O TOJYYEHHHM pe3yjbTaTa NPEeJOCTaBICHUS YCIYrd B 3JICKTPOHHOM BHJE, CIELHAIIUCT,
OTBETCTBEHHBIH 32 IPUEM U BblAa4y JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3asBUTENS JINOO €ro MPEICTaBUTEIS,

2) mpoBepsieT MPaBOMOYMS MPEJCTABUTENS 3asBUTENs JEHCTBOBaTb OT HMMEHHU 3asBUTENS IMPHU
MOJIYYeHUH JTOKYMEHTOB;

3) cBepsieT ANEKTPOHHBIC 00pa3bl JOKYMEHTOB C OpUTHHANIAMH (MPW HAIMpaBICHUHW 3ampoca |
JIOKYMEHTOB Ha IpenocTrasiaeHue yciayru uepes EINNY;

4) yBenOMIISIET 3asiBUTEINL O TOM, YTO PE3yJbTaT MPEAOCTaBICHHUS] MyHUIIUIAIBLHON yclyru OyaeT
HarpasiieH B In4HbIi kabuHet Ha EIN'Y B opme 371eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHHH PACXOXKACHUM ODIEKTPOHHBIX OOPa30B JOKYMEHTOB, HANpPAaBJIECHHBIX B
AIIEKTPOHHOU (popMe, ¢ OpUTHHATIAMH, PE3YJIbTaT MPEAOCTABICHHS YCIYTH 3asBUTEII0 HE HAIPABISETCS
yepes EIII'Y, o yeM cocraBnsieTcs akT.

B cnyuae, ecnu npuHATO pelieHre 0 NPU3HAHUM CaJ0BOT0O JIOMa JKUIIBIM JOMOM, JAHHOE PEIIECHUE
CKaHHMpYeTCs W HamparisieTcs 3asButento udepe3 EIIY nubo HamparmsieTcss B GopMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOJIUCAHHOTO JJIGKTPOHHOW TMOJNHMCHIO B JIMYHBIA KaOuHer 3asButens Ha EIITY. [lanHoe
pelleHre BbIAeTCs WM HAmpaBiseTcsl 3asBUTENI0 HE MO3JHEe YeM uepe3 Tpu pabdoyux IHS CO JHS
IOPUHSITHS TAKOTO PELICHUS U MOXKET OBITh 00KaNOBAaHO 3asIBUTENIEM B Cy/I€OHOM MOPSIKE.

MaxkcuManbHBIN CPOK BBINOJIHEHHS JAHHOM aIMUHUCTPATUBHOM MPOLIEAYpHI COCTABIISAET 3 pabounx
JIHSL CO JTHSI PUHSTHS PELIECHUs O IPU3HAHUU CaJ0BOTO I0Ma )KHIJIBIM JJOMOM.

Kpurepuii npuHsATHS pelICHUS: TPUHATUE PEIICHUS O TPU3HAHUM CAJIOBOTO J0Ma KHUJIBIM JOMOM.

Pe3ynpTraToM agMUHUCTPATHUBHON NpPOLEAYpHl SBISETCS BblJAaua WM HANpPaBJICHHE IO apecy,
yKa3zaHHOMY B 3asiBlIeHUH, 1100 yepe3 ML, EII'Y 3asBurento JOKyMEHTa, TOITBEPHKAAIOLIETO IPUHSATHE
TaKOr0 pelICHUSI.

Pe3ynbpTar BHIMOTHEHHS] aAMHUHHCTPATUBHONW MPOIEAYyphl (DUKCHUPYETCS B CHCTEME JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'O OPraHa U B )KypHaJIe perucTpaiiu.

3.3.1.7 TIlpenycmaTpuBaeTcsi BO3MOKHOCTh MPEAOCTABICHUSI OPraHOM MCIOJHUTEIBHON BIacTH
nin MOI] pesynbpTaTa TOCYyAapCTBEHHOW YCIYTH O MPU3HAHUHU CaI0OBOTO JIOMa KHJIBIM JIOMOM IO BEIOOPY
3asIBUTEIISI HE3aBHCUMO OT €r0 MECTa )KHUTEIhCTBA MIIM MECTa MPeObIBaHUS (151 PUINIESCKUX JIHII, BKITIOYAs
WHIUBUIYAIBHBIX TIPEANPUHUMATENEH ) TMO0 MecTa HaXOXKIACHUS (TS FOPUIAYECKUX JIHI).

3.3.2. JIna BapuaHTa NPeROCTABJIEHHS] MOAYCJAYIH <IPHU3HAHME SKWIOr0 JA0Ma Caa0BbIM
AOMOM»:

3.3.2.1. IlpueM u peructpamus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIMIAIbHOU
ycayrH B (hopMe 3IEeKTPOHHBIX JOKYMEeHTOB uepes EINY.

[Tpu HampaBiieHUU 3asBJICHUS B 3JIEKTPOHHON (Qopme (IIpHU HATUMUYHUK TEXHUYECKOW BO3ZMOKHOCTH)
3asBUTEN0 HeoOxomumo 3anmonHuTh Ha EIIIY snekTpoHHyr0 ¢GopMy 3ampoca Ha MPEIOCTaBICHUE
MYHUILIMTIATIBHONW YCIYTH, IPUKPENUTH K 3asBJICHHUIO B 3JIEKTPOHHOM BHUJIE JOKYMEHTHI, HEOOXOIUMBIE JIJIs
MPEI0CTABICHUS] MYHULIMTTAIIbHOW YCITYTH.

Ha EIII'Y pa3smemniaercst oOpa3elr 3anoJHEHUs SJIEKTPOHHOU (OpMBI 3asiBIICHHS (3ampoca).

dopmaTHO-JIOTHYECKas TPOBepKa CHOPMHUPOBAHHOTO 3asBICHUS (3ampoca) OCYIIECTBISICTCS
ABTOMATUYECKHU TOCJIE 3aMOJIHEHUS 3asSBUTENIEM Ka)/10ro M3 MoJiel 3JeKTpoHHOU (opMbl 3ampoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aMOJHEHHOTO TOJIS AJIEKTPOHHON (DOPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BBIIBJICHHON OMMOKU U MOPSAKE €€ YCTpaHEHUS MOCPEICTBOM MH(POPMAIIMOHHOTO COOOIIEHNUS
HETOCPEACTBEHHO B AJIEKTPOHHOH (popme 3arpoca.

Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U BbIady AOKYMEHTOB, IIPU MOCTYIUICHUM 3asiBICHUSA U
JIOKYMEHTOB B JICKTPOHHOM BH/JIE:

MPOBEPSET AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB H
UCKa)XEHHOU MH(OpMaLIUY;

perucTpupyeT IOKYMEHTbl B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
oprasa, B )KypHalle pEeTUCTPAIIUH, B CIIydae OTCYTCTBHS CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa;

bopMHpYET W HAMpaBISAET 3asIBUTEIIO AJIEKTPOHHOE yBenomieHue depe3 EINY o momydyenuu u
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perucTpanuu oT 3asiBUTENA 3asBJICHUS (3a1IpOoca) U KOMUM JOKYMEHTOB, B CIy4ae OTCYTCTBUS TEXHUYECKON
BO3MOKHOCTH aBTOMAaTUYECKOTO yBeoMIIeHH s 3aaButens uepes EINY;

HaIMpaBJIsgeT MOCTYNUBIINI MaKeT JOKYMEHTOB JI0JKHOCTHOMY JIMITY YIOJTHOMOUYEHHOT'O OpraHa JIs
paccMOTpEeHUs U Ha3HAYEHUS! OTBETCTBEHHOTO UCIIOJIHUTESL.

MaxkcuManbHBI CPOK BBITIOJTHEHUSI aJIMUHHCTPATUBHONW MPOIEIYpHl MO HMPUEMY M PErUCTpaIUH
3agBJICHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB B (OpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisieT |
pabounii 1eHb C MOMEHTA MOJIyYEHHs TOKYMEHTOB.

Kputepuii npuHsTHS pelieHus: MOCTYIUICHNE 3asBICHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3synbraToM aAMHMHUCTPATHUBHON MpPOLEAYpHl SBISETCS MpPUEM, DPETHCTpalus 3asBICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.2.2. Ilpu HampaBiI€HUM 3asBUTEIEM 3asBICHHUS M JIOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
MOCPEACTBOM  JIMYHOTO OOpallleHus WM IOYTOBOW CBSI3U CIEUUAIMCT YHNOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIN 3a IPUEM H BbIIa4y JTOKYMEHTOB:

MPOBEPSIET MPABUIBLHOCTh APECHOCTH KOppecnoHaeHIH. Ommnbo4YHOo (He Mo aapecy) MpUCIaHHbIe
NUCbMa BO3BPALIAIOTCSA B OPTaHU3AINIO TIOYTOBON CBSI3U HEBCKPBITHIMU;

BCKpBIBAa€T KOHBEPTHI, MPOBEPSET HAIMYUE B HHUX 3asBICHUS M JOKYMEHTOB, OOS3aHHOCTH IIO
MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEJIS;

IPOBEPSIET, YTO 3asBJICHUE HANMKCAaHO pa300puMBO, (paMmiIMM, MMEHa, OT4ecTBa (IIPU HAIWYHH),
HAaUMEHOBAHUE, a/IpEC MECTa KUTEIbCTBA, aJ[peEC MECTOHAX0XK/ICHUSI, HATTMCAHBI TOJIHOCTHIO;

IPOBOAMT IEPBUYHYIO TIPOBEPKY MPEACTABIECHHBIX KONHWHW JIOKYMEHTOB, HX COOTBETCTBHE
NEICTBYIONIEMY 3aKOHO/IaTENIbCTBY,  TAKXKE IPOBEPSIET, UTO YKa3aHHBIE KO 3aBEPEHBI B yCTAHOBICHHOM
3aKOHOJATEIbLCTBOM IOPSIIIKE;

MPOBEPSIET, YTO KOMUU JTOKYMEHTOB HE MMEIOT MOBPEXJIECHUHN, HAIMUME KOTOPHIX HE MO3BOJSET
OJIHO3HAYHO MCTOJIKOBaThb UX COJAEP)KaHHWE, OTCYTCTBYIOT MOJYUCTKH, IMPUIIHUCKH, 3a4EPKHYTBHIE CIIOBA,
UCIIPABIICHUS.

MaxkcuManbHBI CPOK BBITIOJTHEHUS aJIMUHHCTPATUBHOW MPOIEIYpHl MO NMPUEMY M PErUCTpaIiH
3asBJIEHUS O MEPEBOJIe MOMEUICHHS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, IMOCTYMUBLINX MOCPEACTBOM
MIOYTOBOM CBsI3H, cOcTaBIsieT 1 pabounii JEHb C MOMEHTA MOIY4YEHUS TOKYMEHTOB.

Kputepuii npuHsTHS pelIieHus: MOCTYIUICHNE 3asBIICHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3synbraToM aiMUHHCTPATHBHOM MpOLEAYpHl SBISETCS MPHEM W PErHCTpalusl 3asBICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNndopmanus o npueme 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB (DUKCUPYETCSl B CUCTEME
3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa, B JKypHaj€ pErucTpaluu, B cllydae
OTCYTCTBUS CUCTEMBI 3JICKTPOHHOTO IOKyMEHTO000pOTA.

B nens perucrpanuu 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, CIIEIIUAINCT, OTBETCTBEHHBII
3a MpPUEM JOKYMEHTOB, IE€PENAeT MOCTYINUBIIUE JOKYMEHTHI JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOI'O
oprasa Jyisi paCCMOTPEHHMsI U Ha3HAYEHUSI OTBETCTBEHHOT'O MCTIOTHUTEIIS.

3.3.2.3. OcymecTBieHue INpueMa OpraHOM MCIOJIHUTENbHOW Biactu win MOIL[ 3anpoca u
JOKYMEHTOB W (Wiau) uHGOpMAIMU, HEOOXOMUMBIX IS MPEIOCTaBICHUS TOCYIApCTBEHHOW YCIyTH O
NPU3HAHUM KHUIIOTO JIOMa CaZ0BbIM JIOMOM, IO BBIOOPY 3asiBUTENS] HE3aBUCHMO OT €r0 MECTa KHUTEIbCTBA
WM MecTa mpeObiBaHus (1 GU3UYECKUX JIMI, BKJIIOYAs WHIWBHUIYAIBHBIX MpEANpUHUMATENEH) 00
MecTa HaXOXKACHUS (IS FOPUAMYECKUX JIUIT).

3.3.2.4 ®opMupoBaHUE W HANPABJICHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHHU3aIlnn),
Y4YacTBYIOIIHE B IPEOCTaBICHUN MYHULIUTIAIBHOW YCIyTH (P HEOOXOIUMOCTH).

OcHoBaHMeM [JIs1 Havajia aIMUHUCTPATUBHON MPOLIEYPHI SBIISIETCS HEMpPeJACTaBICHUE 3asiBUTETIEM
JIOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM 2.6.1.3. HaCTOAIIEr0 aAIMUHUCTPATUBHOT'O PETJIAMEHTA.

JIOKHOCTHOE JIMLIO YTIOJTHOMOYEHHOTO OpraHa Mpy NOJy4YeHUH 3asiBICHUS U TPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, IOPY4aeT CIEHUAINCTY COOTBETCTBYIOLIETO OTAEIA IPOU3BECTU UX NTPOBEPKY.

B cnyuae, ecnu cnenuaincTOM COOTBETCTBYIOLIErO oOTnena OyAeT BBISBIEHO, YTO B IEpEYHE
IIPEJICTaBICHHBIX 3aBUTEIEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTBHI, IPEAYCMOTPEHHBIE ITYHKTOM 2.6.1.3.
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, MPUHUMAETCS PEIICHHE O HAIIPaBICHUH COOTBETCTBYIOIINX



MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3aIIPOCHl HAMPABIISIOTCS B CPOK, HE MPEBBIMIAIONTNN 3 pabounux JTHEH cO JTHS
pPEruCTpalvK 3asBJICHUS U MPUJIOKEHHBIX K HEMY IOKYMEHTOB OT 3asiBUTEIIS.

HanpaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYILIECTBISIETCS B AJIEKTPOHHOW (opme c
UCIIOJIb30BAHUEM  €AMHOM  CHUCTEMBbl  MEXBEIOMCTBEHHOI'O  JJIGKTPOHHOTO  B3aUMOJCHCTBUS U
MOJKJIFOYEHHON K HEM PErMOHAIBHON CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBUS.

CrienuanucT COOTBETCTBYIOIIETO OT/AENa, OTBETCTBEHHBIM 3a MOATOTOBKY IOKYMEHTOB, OOs3aH
NPUHITh HEOOXOMMbIE MEPHI JIJIs MTOJIYYeHUSI OTBETAa Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHbBIE
CPOKH.

Kputepuii  mpuHSATHS ~ pelIeHHs::  HENpeACTaBICHHE  JOKYMEHTOB,  IPEIyCMOTPEHHBIX
IyHKTOM 2.6.1.3. HacTOsIIEero aAMMHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynbraromM amiMUHUCTPATUBHON NMPOLIETYPHI SBISETCS MOTYYSHHE B paMKaX MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJECUCTBHUS JIOKYMEHTOB (MX KOMUW WM CBEIEHUM, COJEPXKAIIMUXCS B HHX),
HEOOXOUMBIX Ul MPEJOCTaBICHHS] MyHULIUIIAIbHON YCIIYTH 3asBUTEINIO, JTUOO0 mofyuyeHrue nHpopMaluu,
CBUJICTENLCTBYIOMIEH OO0 OTCYTCTBUM B PACIOPSDKEHWH OPraHoB (OpraHM3aivii), y4acTBYIOUINX B
MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH, TOKYMEHTOB (MX KOMUN WM CBEIEHUH, COAepKAIIUXCS B HUX),
HEOOXOUMBIX JJISl IPEJOCTABICHHS MyHUIIUTIAIBHON YCITYTH.

®dukcalus pe3ysbTaTra BHITOIHEHUS aAMUHUCTPATUBHON MPOLEAYpPhl HE TPOU3BOIUTCH.

3.3.2.5. llpunsiTHE peuIeHus: 0 MPU3HAHUU KHUIIOTO JOMa CaTOBBIM JJOMOM.

OcHoBaHUEM JJis1 HaYajia aAMUHUCTPATUBHON MPOLIETYPHI SBISETCS MOJYyYSHUE YITOTHOMOYEHHBIM
OpraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1 HacTOsIIEro aJMUHUCTPATUBHOIO perjiaMeHTa, B TOM
YHUClie TO KaHalaM MEXBEJIOMCTBEHHOTO HH()OPMAIMOHHOTO B3aMMOJICHCTBUS, nuO0 wuHpOpManuw,
CBUJCTENBCTBYIOMIEH 00 OTCYTCTBMM B pACIOPSDKEHMH OPraHoB (OpraHu3aluii), y4acTBYIOUIMX B
MPEIOCTaBICHUU MYHHIIMITAILHOW YCITYTH, TOKYMEHTOB (MX KOTHI WK COAEPIKAIUXCS B HUX CBEACHHUIA),
HEOOXOIUMBIX JJISl IPEJOCTABICHHS MyHUIIUTIAIBHON YCITYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE AIMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS JOJKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa.

Crienuanuct oTena/yrmoJTHOMOYeHHAss KOMUCCHS TIPOBOJIUT aHAIH3 MIPEICTABICHHBIX TOKYMEHTOB
Ha HaJM4Kie OCHOBAHUM JJIs MPUHATHUS PELICHUS], U TOATOTABIUBAET MMPOEKT PEUICHHS O MPU3HAHUH KHUIJIOTO
IOMa CcaJoBBIM JOMOM 10 ¢opmMe B coorBercTBuH ¢ llpunoxenwmem Ne 4 K HacTOsIIEMY
aJIMUHHCTPATUBHOMY pErJIaMeHTYy.

[Ipu noctymnieHun B YIOJTHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa
MECTHOT'O CaMOYIMpaBieHUsi JUOO MOJBEAOMCTBEHHOW OpraHy rocyAapCTBEHHOM BJIAcTH WM OpraHy
MECTHOTO CaMOYIPABJICHUS OpPTaHW3allMd Ha MEXBEJIOMCTBEHHBIM 3ampoc, CBUIETEILCTBYIOIIETO 00
OTCYTCTBHM JOKyMeHTa W (W) WH(pOpMaIuu, HEOOXOIUMBIX JUIsl OKa3aHWUsS MYHHIIUTIAIHHOW YCIYTH B
COOTBETCTBUU C MYHKTOM 2.6.1 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTa, U €CJIM COOTBETCTBYIOIINI
JOKYMEHT HE TPEJCTaBJICH 3asBUTENIEM MO COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYEHHBIH OpraH IMoclie
MOJIYYeHHUS! YKa3aHHOT'O OTBETa YBEIOMJISICT 3asBHUTENISI O IOJYyYEHHWU TaKOro OTBETa, W IpeasiaraeT
3asIBUTEIIO TIPEICTaBUTh JOKYMEHT M (W) HHGOPMAIINIO, HEOOXOIUMBIE NIl OKa3aHUsI MYHHUITUTIATbLHOMN
YCIYIM B COOTBETCTBHM C ITYHKTOM 2.6.1 HacTOSILIEro aJMUHHCTPATUBHOTO pErIaMEeHTa, B TEUYEHUE
NATHAALATHA paboyurX JHEH co JHS HaNpaBiICHUs YBEAOMIICHUS.

[Ipn HempencTaBiIeHWHM 3asBUTENEM JIOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS
MYHUIIMIIAJILHOW YCIyTH, B YKa3aHHOM CiIy4ae, CHEI[HAIUCT COOTBETCTBYIOIIErO OT/eNa MOATr0TaBIUBAET
MPOEKT pelneHus 00 0TKa3e B MPU3HAHUH JKUJIOTO JOMA CaJ0BBIM JIOMOM B COOTBETCTBHH C TPEOOBAHUSIMU
MyHKTa 2.8. HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pemenne 00 oOTKase MOMMKHO COJEp’KaTh OCHOBaHHUS OTKa3a C O0Os3aTENbHOM CCHUIKOW Ha
HapYyIICHHUS.

Pemienne o mpu3HAHUM KUJIOTO JOMa CaJOBBIM JIOMOM IMOIINUCHIBAETCS JOKHOCTHBIM JIULIOM
YIIOJTHOMOYEHHOT'O OpTraHa B JIBYX SK3EMIUIIpax U MepeaeTcs CHeHUualnCTy, OTBETCTBEHHOMY 3a MPHEM-
BbIJIa4y JOKYMEHTOB.

B cnyyae npeacTaBiieHHs! 3asBJICHUS O MPU3HAHUU KUJIOTO JOMa CagoOBBIM AOoMOM uepe3 MOI]



JIOKYMEHT, TMOATBEP)KIAIOIUN TMPHUHATHE pemieHus, Hampasisercs B M®L], ecnu uHOH crmocod ero
MOJIy4EHUS HE YKa3aH 3asBUTEIIEM.

MakcuManbHBI CPOK BBIIIOJIHEHHS aJMHWHUCTPATUBHOM MpOLEAYphl HPHUHSITHUS PELIEHUS O
MIPU3HAHUHM KHIJIOTO JIOMa CaJI0BBIM JOMOM HE MOXET ITPEBBIIIATH CPOKA IISATH THEH CO JHS IPEACTABICHUS
B YIIOJHOMOYEHHBI OpraH JOKYMEHTOB, OOS3aHHOCThH IO MPEACTABICHUIO KOTOPHIX B COOTBETCTBUH C
MyHKTOM 2.6.1 HacTOSAIEro aAIMUHUCTPATUBHOTO PETIIAMEHTa BO3JIOKEHA Ha 3asIBUTEIIA.

Kpurepuii npuHsTHS pelieHus: Hanuuue (OTCYTCTBUE) OCHOBAHMM Ul OTKAa3a B IPEJOCTABICHUU
MYHULUIIAJIBHON YCIyTH, IPEAYCMOTPEHHBIX 2.8. HACTOSILETO aIMUHUCTPATUBHOIO PETIaMEHTAa.

PesynpTaroM agIMUHUCTPAaTHBHOM IpOLENYphl SBJISETCS INOCTYIUIEGHHE K  CIIELUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JTOKYMEHTOB, PEIICHUS O MPU3HAHUH KHJIOTO JJOMA CaJIOBBIM JIOMOM.

Pe3ynbraT BBINONHEHUS aIMUHUCTPATUBHOM MpoLEnypbl (PUKCUPYETCS B CUCTEME 3JEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOTHOMOYEHHOT'O OPTraHa, )KypHaje perucTpaniu.

3.3.2.6. Bpijaua (HanpaBieHUE) JOKYMEHTOB IO pe3yJbTaTaM IMPEAOCTaBICHUS MYHHUIIMIIAJIbHON
YCIIYTH.

OcHoBaHMeM Ui Havaja MPOLEAYpbl BbLAAYM JTOKYMEHTOB SBISETCA HaIU4yhe chOpMUPOBAHHBIX
JIOKYMEHTOB, SIBJISIFOILUXCS PE3YJIBTATOM MIPEAOCTABICHNS MyHUIIMNIAIBHONW YCIIYTH.

Jlis monmy4eHus pe3ylibTaToB MPeaoCTaBICHUSI MyHULIUIIAIbHONU YCIIyTH B OyMa)KHOM BHA€ U (WIIN)
JUIS CBEPKHM OSJIGKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTHMHANaMu (IIpY HANpaBICHUU 3ampoca Ha
npenocrasienue ycuyru yepes EINY (pu HamMuuu TeXHUYECKON BO3MOKHOCTH ) 3asIBUTENH MPEIBSIBISAET
CJIEYIOIINE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSIONTUI JIMYHOCTh 3asIBUTEIIS;

2) AOKYMEHT, IOATBEPKAAIOIINN TOTHOMOYHS ITPEICTABUTEINS HA TIOJTy4YEHUE JOKYMEHTOB (€CIIH OT
MMEHHU 3asBUTENS IEHCTBYET MPEICTaBUTEIND);

3) pacnucka B IOJIy4€HUU JOKYMEHTOB (IIpU €€ HAJIMUUU Y 3asBUTENA).

Cnenuanucr, OTBETCTBEHHBI 3a IpPUEM M BblAAYY JOKYMEHTOB, IpU BbIJaye pe3yibTaTa
NPEOCTaBICHHS YCIYyTH Ha OYMa>KHOM HOCHUTEIIE:

1) ycraHaBIMBAET TUYHOCTH 3aBUTENS JINOO €ro MPeICTaBUTENS;

2) mpoBepsieT NPaBOMOYMS MPEJCTABUTENS 3asBUTENs JEHCTBOBaTb OT HMMEHHU 3asBUTENS IPHU
MOJIy4YEHUH JTJOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (HakT BBAAYA JTOKYMEHTOB B CHCTEME OJJICKTPOHHOTO JIOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOT'O OPTaHa U B )KypHAJIE pEruCcTpaliy;

5) oTka3bIBaeT B Bblaue pe3ysbTaTa Mpel0CTaBICHNU MyHUIIUIIATILHON YCIIYTH B CIIyJasiX:

- 3a BbIJIayell JOKYMEHTOB 00OpaTUIIOCH JIUIO, HE SBJISIOIIEECs 3asiBUTENIEM (€ro MPeICTaBUTEIEM);

- oOpaTuBILIeecs JUI0 0TKA3aJI0Ch MPEABIBUTH JOKYMEHT, YAOCTOBEPSIOMIUN €ro JINYHOCTb.

B cnydae nomauu 3asgBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BuJe nocpeactsom EINY u ykasanuu B
3ampoce O TMOJYyYEHHUH pe3ynbTaTa NpPEIOCTaBICHUS YCIYIM B JJIEKTPOHHOM BHJIE, CIELHUAJIUCT,
OTBETCTBEHHBIH 3a IPUEM U BbJJauy 1OKYMEHTOB:

1) ycTaHaBIMBAET JTUYHOCTH 3aBUTENS JINOO €ro MPeICTaBUTENS;

2) mpoBepsieT NPaBOMOYMS MPEICTABUTENS 3asBUTENs JEHCTBOBaTb OT HMMEHHU 3asBUTENS IPHU
MOJIyYEHUH JTJOKYMEHTOB;

3) cBepsieT BNIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHAIaMHU (IIpU HAMpaBJICHUHW 3arpoca H
JIOKYMEHTOB Ha IpejocTaBiienue yciyru yepes3 EINNY;

4) yBenOMJISIeT 3asBUTEIIS O TOM, YTO PE3YNbTaT MPEIOCTABICHUS MYHUIMIIAIBHON yCIyru OyneT
HarpaBJjieH B tuuHbIi kaOuHeT Ha EIN'Y B ¢opme 371eKTpOHHOTO TOKYMEHTA.

[Ipu ycTaHOBIEHUH PACXOXKIECHUH OSJIEKTPOHHBIX O00pa30B JAOKYMEHTOB, HAIPABICHHBIX B
3JIEKTPOHHOU (opMe, C OpUTHHANIAMU, PE3yIbTaT MPEIOCTABICHUS YCIYyTH 3asSBUTENIO HE HAIPaBIIAETCS
yepes EIII'Y, o0 yeM cocraBisieTcs akr.

B ciyuae, eciny NpUHATO pelIEHHE O MPU3HAHUU JKHAJIOTO IOMa CaJOBbIM JOMOM, TaHHOE pElICHUE
Harmpasisgercss B (GopMe 3IEKTPOHHOTO JOKYMEHTA, MOAMHUCAHHOTO 3JIEKTPOHHON MOJMHMCHIO B JIMUHBIH
kabuner 3asButens Ha EIII'Y. JlanHoe penieHne BbIIAETCS UK HAMPABIISCTCS 3asSBUTEIIO HE TTO3THEE YEM
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4yepe3 Tpu pabouux THS CO JTHS MPHUHSATHUS TAKOTO PEIICHHS] U MOXET OBITh 00’KaJOBaHO 3asSBUTEIEM B
CcynieOHOM TIOPSIZIKE.

MaxkcuManbHBIN CPOK BBITOJIHEHHS JJAHHOM aIMUHUCTPATUBHOM MPOIIEAYpHI COCTABIIsAET 3 pabounx
JIHSL CO JTHSI PUHSTHS PELIECHUS O IPU3HAHUU KUJIOTO IOMa CaI0BBIM JJOMOM.

Kpurepuii npuHsATHS pelICHUS: TPUHATUE PEIICHUS O TPU3HAHUM JKUJIOTO I0Ma CaJ0BBIM JOMOM.

Pe3ynpTaToM agMHUHUCTPATHUBHON NpPOLEAYpHl SBISETCS BblJAada WM HANpPABJICHHE IO apecy,
yKa3zaHHOMY B 3asiBlieHUH, 1100 yepe3 ML, EII'Y 3asBurento JOKyMEHTa, TOITBEPHKAAIOLIETO IPUHSATHE
TaKOr0 pelICHUSI.

Pe3ynpTar BHIMOTHEHHS] aAMHUHUCTPATUBHONW MPOIEAyphl (DUKCHUPYETCS B CHCTEME JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'O OPraHa U B )KypHaJIe perucTpaiiu.

3.3.1.7 IlpenycmaTpuBaeTcsi BO3MOKHOCTh MPEAOCTABICHUSI OPraHOM MCIOJHUTEIBHON BIacTH
nin M®I] pesynbpTaTa rocy1apcCTBEHHON YCIyTH O MPU3HAHUU  YKUJIOTO JIOMa CaJIOBBIM JIOMOM TI0 BEIOOPY
3asIBUTEIISI HE3aBHCUMO OT €r0 MECTa )KUTEIbCTBA MIIM MECTa MPeObIBaHUs (151 PUINIESCKUX JIHII, BKITIOYAs
WHIUBUIYAIBHBIX TIPEANPUHUMATENEH ) TMO0 MecTa HaXOXKIACHUS (TS FOPUIAYECKUX JIHI).

4. (I)OpMI)I KOHTPOJIA 32 UCTTIOJTHEHUEM aIMUHUCTPATUBHOI'O PErjiaMeHTa

4.1. [TopsinoK oCylIeCTBJIEHHSI TEKYIIEr0 KOHTPOJIA 32 CO0JII0IeHHeM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMH JIMIAMH TMOJIOKEHUH PerjaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHHUS K MPeI0CTABJEHNI0 MYHHIMNIAJbHON YCIyTH, a
TaKKe NPUHATHEM UMH pelleHuit

4.1.1. Tekymmii KOHTPOJb 3a COONMIOJEHHMEM U HCHOJHEHUEM JODKHOCTHBIMU JTUIIAMU
YIOJIHOMOYEHHOTO OpraHa ydeTa IIOJIOKEHWA JaHHOTO aJMUHHUCTPATUBHOIO pErjaMeHTa M HUHBIX
HOPMATUBHBIX TPABOBHIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIUMATHHON
yCIIyTH, a TaKKe MPUHATUEM UMHU pEelIeHUH (Janee - TeKYUIHil KOHTPOJb AEITEeIbHOCTH) OCYIIECTBIISET
JOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOT'O OpraHa.

4.1.2. Tekyumui KOHTPOJb OCYIIECTBIISICTCS ITyTEM TIPOBEICHUSI IPOBEPOK COOJIOJACHUS U
WCIIOJIHEHUS JTOJDKHOCTHBIMH JIMLIAMH U COTPYAHUKAMH TOJOKEHUNM HACTOSIIIETO aJIMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K MPETOCTABICHUIO
MYHHUIUIIAJIBHON YCIYTH.

4.2. IlopsAIOK ¥ NEPUOANYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHENJIAHOBBIX IPOBEPOK
MOJIHOTHI U Ka4eCcTBa NMpPeJ0cTABIeHN MYHUIIUNIAJIBHOM YCJIYTd, B TOM YHCJIe OPSiA0K U GopMbl
KOHTPOJIA 32 MOJHOTON U KAa4eCTBOM MPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH

4.2.1. KoHTpoJb 32 MOJHOTOM M KaYECTBOM NPEAOCTABICHHUSI MyHULIUIIAIbHON YCIYTH BKJIKOYAET B
ce0st MpoBeIeHNE MTPOBEPOK, BHISIBIICHUE U yCTpaHEHHE HAPYLIEHUH NIpaB 3asBUTENEH, TPUHITHE PEeIICHU
U [TOITOTOBKY OTBETOB Ha MX 00paIlieHHsI, COAEpIKaIlIne Kano0bl Ha JeiicTBuUs (0e3/1eHCTBHIE) COTPYTHUKOB.

[IpoBepkn MOJHOTHI M KadyecTBa MPEIOCTABICHUS MYHULMIIAIBbHON YCIYyTH OCYIIECTBISIOTCS Ha
OCHOBaHUU PACIOPSKEHUIN YIIOJTHOMOYEHHOIO OpraHa.

4.2.2. IIpoBepku MOTYT OBITh TUTAHOBBIMU M BHEIIJIAHOBBIMHU. [1OpSIIOK M IEPHOINIHOCTD TJIAHOBBIX
IIPOBEPOK YCTaHABIMBAIOTCSA PYKOBOJIUTENIEM YIIOJIHOMOUEHHOTr0 oprasa. [Ipu nposepke paccMaTpuBaroTCs
BCE BOIIPOCHI, CBA3aHHBIE C MPEIOCTABIEHUEM MYHUIMIAIBHON YCIYrH (KOMIUIEKCHBIE NMPOBEPKH), WU
OT/I€JIbHBIE BOIPOCHI (TEMATUUYECKUE TIPOBEPKH).

4.2.3. BHemiaHOBBIC TIPOBEPKH MPOBOISITCS U1l MPOBEPKU (haKTa YCTPAHEHHS paHee BBISBICHHBIX
HapyILICHHH, a TaKKe B CiIydae MOJydeHHs kanol Ha neictBus (Oe3neicTBre) cOTpyAHUKOB. [IpoBepku
TaK)Ke IMPOBOJAATCA [0 KOHKPETHOMY OOPAIllEHUIO 3asiBUTEIS.

4.2.4. IlepuoaAMYHOCTb OCYLIECTBIIEHHUS IIJIAHOBBIX ITPOBEPOK - HE PEIKE OJJHOTO pa3a B KBapTall.
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4.3. OTBETCTBEHHOCTD I0JI)KHOCTHBIX JIMII, YIIOJTHOMOYEHHOI'0 OPraHa 3a peleHus u
aeiicTBus (0e3neiicTBUe), NPUHNMaeMble (0CYLIECTBJIAeMbIe) HMH B X0/1€ IPeI0CTABJICHUSA
MYHUIHMNAJIbHON YCJIYTH.

4.3.1. Ilo pe3ynapTaram MNPOBEPOK B CiIydae BBISBICHUS HAPYIICHUH IOJOXKEHUW HACTOAIIETO
AIMAHUCTPATUBHOTO PETJIAMEHTA U HHBIX HOPMAaTUBHBIX IIPABOBHIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS
K TPEIOCTaBICHUIO MYHHUIMNAIBHOW YCIYIM, BHUHOBHBIE COTPYOHUKH M JOJDKHOCTHBIE JIMIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOATENbCTBOM Poccuiickonn denepaunu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IIPUEM 3asABJICHHM W JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHE CPOKOB U TIOPS/IKA MPHUEMa M PEruCTPaIiy TJOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IOATOTOBKY TOKYMEHTOB, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh
3a COOIIO/IEHUE CPOKOB | MOPSIKa OOPMIICHHSI TOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHBIE 3a BbIJauy (HANpaBlIE€HUE) TOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TIOPSIKA BhIIaYH (HATIPABICHUS) TOKYMEHTOB.

4.3.2. JIOJDKHOCTHOE JIMIIO, TIOJNHUCABIIEE JIOKYMEHT, CGHOPMHPOBAHHBIA 10 pe3yjibTaTaM
IIPEIOCTABIEHNS] MYHULHUIIAIBHON YCIYTH, HECET NEPCOHANBHYI0 OTBETCTBEHHOCTH 3a IPAaBOMEPHOCTh
NPUHATOTO pEIIeHUs ¢ BblJayy (HalpaBlI€HUWE) TaKOro JOKyMEHTa JIHIy, MpEeACTaBUBIIEMY
(HampaBUBIIIEMY ) 3asBJICHUE.

4.3.3. IlepcoHasibHasi OTBETCTBEHHOCTb COTPYAHHKOB M JOJDKHOCTHBIX JIMII 3aKpPEIUIETCS B HMX
JIOJDKHOCTHBIX HHCTPYKIIHMSIX B COOTBETCTBUH C TPEOOBaHMSIMU 3aKOHOAaTeNbcTBa Poccutickoii deneparum.

4.4. Ilos0:keHNsl, XapaKTepu3ywinue Tpe0OBaHUS K MOPAAKY U (hpopMaM KOHTPOJIS 3a
NMPeI0CTABJICHNEM MYHHMIMNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAMX/IaH, UX 00beIMHEHUI U
OpraHu3amuii.

4.4.1. KoHTpOJIb 32 UICIIOJIHEHUEM JTAaHHOTO aAMUHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI FPakaaH,
uX 00bETUHEHNUI U OPTaHU3aINH SBIISETCS CAMOCTOSTENILHON (POPMOI KOHTPOJISL M OCYILECTBIISCTCS ITyTEM
HalpaBjeHUs OOpaIlleHW B YIOJTHOMOYEHHBIH OpraH, a TakkKe IyTeM OOKaJloBaHUs JICUCTBUUN
(Oe3meicTBUSI) W pEIIEHUH, OCYIIECTBISIEMBbIX (NMPHHATHIX) B XOAE WCIOJTHEHHS HACTOSIIETO
aIMUHUCTPATUBHOIO PErJIAMEHTA.

4.4.2. I'paxnane, nX OObEAMHEHHS U OPraHU3aIlMU BIIPABE HAMPABIATH 3aMEUaAHUS U TIPEITIOKEHUS
0 YIY4YLIEHUIO Ka4eCTBa U JOCTYITHOCTH MPEAOCTABICHNS MyHUIIMIIAIBHONU YCIIYTH.

5. HocyneOHblii (BHecy1eOHBII) MOPSAA0K 00:KAJI0BaAHUS pelleHHuii U aeiicTBUil (0e31elicTBHS) OpraHa
HUCIOJHUTEIbHOU BaacTu, M®LI, opranu3anmii, ocymecTBIASIOMUX QYHKIUHU 110 MPEeI0CTABJIEHUIO
roCyAapCTBEHHBIX YCJIYT, a TAKAKE UX JOJKHOCTHBIX JIHI, TOCYAAPCTBEHHBIX CJIYKAIIMX,
pPadoOTHUKOB.

5.1. Undopmanust a7 3auHTEpECOBAaHHBIX JIMI[ 00 WX MpaBe Ha JocynebHoe (BHecyaeOHOE)
oOxanmoBaHue JAeicTBUN (Oe3melcTBHs) W (WIM) PEIICHWH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJIE
IPEOCTaBIICHUS] MyHHLIMIIATBHOMN yCIyTrH (Aajee - kanoba).

3asgBUTENM HMEIOT TPaBO IMMOAATh XKajnoO0y Ha pelieHne u JedcrBue (Oe3aeiicTBhE) oprasa,
MPEIOCTABIISIONIEr0 MYHUITUTIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIIA, IPEAOCTABISIONIET0 MYHHIIHITATLHYTO
YCIYTy, MYHHUIIHMIIAJIBHOTO CIYXAaIero, PYKOBOJIUTENS OpraHa, MPEJOCTABIISIONIET0 MYHHIUTAIBHYIO
ycayry.

JKanob6a mogaercst B mucbkMeHHOU (popMe Ha OymMa)KHOM HOCHTENIE, B 3JIEKTPOHHOM (opMe B OpraH,
MPEIOCTABIISIOMINN MYHUIIUTIATHHYIO YCIIYTY.

5.2. XKano6a Ha pemeHust u AeicTBus (0e31eicTBHE) OpraHa, MPeA0CTaBIISIONIET0 MyHHITUTIATHHYIO
YCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHHIMITAIBHYIO YCIYry, MYHUIUNATHHOTO



CIIY)KaIllero, PYKOBOJIUTENSI OpraHa, NPEJOCTABISIONIETO0 MYHUIUMATBHYIO YCIYry, MOXET OBITh
HarpasJjeHa 1o no4dre, yepe3 M®ILI, ¢ ucnonp3oBanreM HHGOPMAITHOHHO-TEIICKOMMYHUKAIIMOHHON CETH
"UuTepHer", opHUIMaIbHOTO caiiTa OpraHa, MpeAoCTaBIAIONIero MyHuunansHyto yeayry, EIII'Y, a takxke
MOJKET OBITh MPUHATA IIPU JIUUYHOM MPUEME 3aBUTEISL.

3asBUTENb MOXKET 0OPATUTHCS C KaJI00OH, B TOM YHCIIE B CIACAYIOIUX CIIydasx:

1) HapylIeHHe CpOKa PEruCTPALUU 3a1poca O MPEAOCTaBICHUN MYHULIMITATILHOM YCIIYTH;

2) HapyllIeHHEe CPOKa MPEAOCTABICHUS MYHULIUTTAIbHON YCITYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WJIW HH(pOpManuH JHUOO OCYIIECTBICHUS JICHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit denepanui, HOPMATUBHBIMU TPABOBBIMU akTaMu CcyOBekToB Poccuiickoii deneparum,
MYHHIIUITATLHBIMU MTPABOBBIMU aKTaMH JIJISl IPEOCTABICHUS MYHUITUTIATBHON YCIYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoOBBIMU akTaMu Poccuiickoit @enepariy, HOpMaTUBHBIMH [TPABOBBIMU aKTaMu cyObekToB Poccuiickoi
Oenepaliiyi, MyHULUNAIbHBIMUA MPABOBBIMH aKTaMU JJIsl MPEAOCTaBICHUS MYHULIUNAIBHOW YCIYTH, Y
3asIBUTEJIS;

5) oTKa3 B MPeNOCTaBICHUN MYHUIIUIAIBHON yCIyTH, €CIM OCHOBaHUS OTKa3a HE MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMU M MPUHATHIMU B COOTBETCTBUU C HMUMHM HWHBIMH HOPMATHBHBIMHU MPaBOBBIMU
aktamu Poccuiickoit deneparyy, 3aKOHaMH U WHBIMH HOPMAaTHUBHBIMU TPABOBBIMH aKTaMU CYyOBEKTOB
Poccuiickoit denepannu, MyHUIMIATBHBIMU MPABOBBIMU aKTaMU;

6) 3atpe0OoBaHHME C 3asBUTENS] MPH MPEAOCTABICHUUW MYHUIUIMATBHONW YCIYTH IUIaThl, HE
MPEyCMOTPEHHOM HOPMATHUBHBIMH TPaBOBbIMM akTaMu Poccuiickoit ®enepannv, HOPMaTUBHBIMHU
IIPaBOBBIMHU aKTaMu cy0bekToB Poccuiickoit denepariy, MyHUIIUITAILHBIME TPABOBBIMU aKTaMH;

7) HapylleHHe CpOoKa WU MOpsAJKa BbIJAYM JIOKYMEHTOB 10 pe3yJbTaTaM IpelOoCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

Kamoba momkHa comepKath:

1) HauMeHOBaHHME OpraHa, MPEJOCTABISIONIEIO0 MYHULUNAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIIA
oprasa, MpeJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MO0 MYHHUIIMIIAIBHOTO CIIY)KAIllero, perieHus u
neiictBus (0e371eiicTBUE) KOTOPBIX 00KATYIOTCS;

2) hbaMuIIHIO, UMSI, OTYECTBO (TTOCIEAHEE - PU HATMYHH ), CBEACHHUS O MECTE KUTEIHCTBA 3asIBUTEIS
- ¢u3nyecKoro juua Ju00 HaMMEHOBAHUE, CBEICHUS O MECTE HAXOXJICHUS 3asBUTENS - IOPUAMYECKOTO
JuIa, a Takke HoMep (HoMmepa) KOHTakTHOro TtenedoHa, ampec (aapeca) DJIEKTPOHHOW MOYTHI (MpH
HAJIMYUH) U TIOYTOBBIN aPEC, M0 KOTOPBIM JO0JKEH OBITh HAIPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHUS 00 0OXKATyEMBIX PEIICHUSX U ACUCTBUAX (O€3/1eHCTBUM) OpraHa, PeI0CTaBIISIONIETO
MYHUIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTAaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
100 MYHUIIMIIATBHOTO CITYKAIlEro;

4) noBOnIbI, Ha OCHOBaHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIIEHUEM U JEHCTBHEM
(Oe3nelicTBMEM) OpraHa, MPEAOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYry, AOKHOCTHOIO JIMIA OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUTAIBHYIO YCIYTy, JTHOO0 MYHUIIMIAIBHOTO CIIY)Kamlero. 3asBUTEIEM MOTYT
OBITH IPEJICTABJICHBI IOKYMEHTHI (IIPU HAJTMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENIS, JTUOO UX KOIHH.

5.3. Kamobbl Ha pemieHus, AeicTBUS (0€3EWCTBUSA) MOMKHOCTHBIX JIUI[ PACCMATPHUBAIOTCS B
NnopsiAke W Cpoku, yctaHoBieHHble DenepanbHbiii 3akoH oT 02.05.2006 No 59-®3 "O mnopsanke
paccMoTpenust obpameHuii rpaxaan Poccuiickoit @enepanun'.

5.4. CriocoOb1 HHGOPMHUPOBAHUS 3asBUTEIICH O MOPSIIKE MOJIaYU U PaCCMOTPEHUS YKaJIOOBI, B TOM
yucie ¢ ucnosbzoBanuem EINTY.

5.5. He mo3Hee aHs, CIASMYIOMIETro 3a JHEM MIPUHATHUS PEIICHUS, 3assBUTENIO B MUCHbMEHHOUN dopme
U, TI0 XKEJIAHUIO 3asBUTENS, B JIEKTPOHHON (popMe HampaBiseTCs] MOTHBUPOBAHHBIM OTBET O Pe3ysbTaTax
PacCMOTPEHHUS KATOOBI.

B caywyae mpusHaHusa KanmoObl MOJJIEkKAIled YIOBIETBOPEHHUIO B OTBETE 3aABUTENIO JIACTCA
uH(popMalrsa 0 JEHCTBUIX, OCYHIECTBISIEMbBIX OPTaHOM, MPEJOCTaBISIONMM MYHULIUINAIbHYIO YCIYTY, B
LEeJAX He3aMeUTUTEIbHOTO YCTPaHEHUS! BBISIBIICHHBIX HAPYIICHUH MPU OKa3aHUU MYHUIIUNIATBLHOMN YCIyTH,
a TakKe MPUHOCATCSA U3BUHEHUS 32 JOCTAaBJICHHbIC HEY100CTBa U yKa3bIBaeTCsl HH(POpMaIHs 0 AabHEHIINX
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NeHCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIINUTH 3asBUTEIIO B IIEISAX MOTYyYCHHUSI MyHUIIUTIATIBHON YCITYTH.

B cnyuae mpusHaHus kajgoObl HE MOAJIEXKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asBUTENIO JAIOTCS
apryMEHTHPOBAHHBIE Pa3bsICHEHUSI O MPUYMHAX NPUHATOrO pEIIEeHUs, a Takke MH(OpMaIus o MOpsIKe
00>aJI0BaHUSI IPUHATOTO PEIICHHUS.

B ciydae ycTaHOBIIEHUS B X0/l WM TIO pe3yJbTaTaM pPacCMOTPEHUS >KaJIoObl MPU3HAKOB COCTaBa
aJIMUHHCTPATUBHOTO IPABOHAPYIIEHUS WJIM MPECTYIUIEHUs JOHKHOCTHOE JIMIO, HaJeJeHHbIE
MOJTHOMOYHSIMH TI0 PAacCMOTPEHMIO Kajlo0 He3aMeUIMTENbHO HANpPaBISIOT MMEIOLIMECS MaTepHajbl B
Oprasbl IPOKYpPaTyphI.

5.6. Iopsimok mocynaeOHOTO (BHeCyneOHOT0) 00KaloBaHUS pPEIICHUN U JeicTBuil (Oe3aeiicTBHs)
opraHa, MpeIOCTaBISAIONIEr0 MYHULIUNIAIbHYIO YCIYTY, a TakKe €ro JIOJDKHOCTHBIX JIMI[, PYKOBOIMTENS
YIOJIHOMOYEHHOT'0 OpraHa Ju0o CrenranucTa yrnoJHOMOYEHHOTO OpraHa OCYIIECTBIISICTCSI B COOTBETCTBHH
¢ @epepaibHbiM 3ak0HOM Ne 210-®D3, mocrtanoBienueM I[lpaButensctBa Poccuiickoit ®denepanuu ot
16.08.2012 Ne 840 "O mopsake Mmogayu U pacCMOTPEHUS kanob Ha peuieHus U aerctBus (Oe3melicTBre)
benepanbHBIX OPraHOB UCIIOIHUTEIHHON BIIACTH U UX JTOJKHOCTHBIX JIUII, (efiepanbHbIX TOCY1apCTBEHHBIX
CIIy’KaIllUX, JOJDKHOCTHBIX JIMII TOCYIAapCTBEHHBIX BHEOIOKEeTHBIX (oHIoB Poccuiickoit deneparuu,
roCy/IapCTBEHHBIX KOPIIOpAIUi, HaJIEJIEHHBIX B COOTBETCTBHHU € (efiepalbHBIMU 3aKOHAMU ITOJTHOMOYHUSMU
0 MPEAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAaHOBJIEHHOM cepe 1esaTenbHOCTH, U UX TOJKHOCTHBIX
JMLI, OpraHu3alyid, MpeIycMOTpeHHbIX JacThio 1.1 ctarbu 16 ®dexnepanpHoro 3akona "OO opraHuzanuu
MPEOCTaBICHUSI TOCYJApCTBEHHBIX W MYHUIUMNAIBHBIX YCIyr"', W uX pabOTHUKOB, a TaKke
(YHKUIMOHATBHBIX LIEHTPOB TPEAOCTABICHUS TOCYIAapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYr M HX
paboTHUKOB".

6. Oco0eHHOCTH BBINOJHEHHUS AAMUHUCTPATUBHBIX pouenyp (aeiicreuii) B MPI

6.1. IlpenocraBienne MyHHIUMNAIbHOW ycayru B MO®I[ ocymiecTBisiercs 0Opu  HalW4YUU
3akiatoueHHoro CornaiieHus.

6.2. OcHOBaHMEM JIs Hayaja MPEAOCTABJICHHWS MYHUIMIAIBHOW YCIYTH SBISICTCS OOpalieHue
3agBurenss B MOLI, pacnojoXeHHBII Ha TEPPUTOPUM MYHHIMIIAIBHOTO O0Opa3oBaHUS, B KOTOPOM
MPOXKUBAET 3asBUTEIb.

6.3. IndopmupoBanue 3asBuTeNEi 0 MOPAIKE MPEJOCTaBICHUS MyHULIIMTIAIbHON yeimyru B MOLL, o
XO0/1€ BBIMTOJIHEHUS 3aIlpoca O MPEA0CTaBICHUN MyHUIIUIAIBHOM YCIIyTH, 0 HHBIM BOIIPOCAM, CBSI3aHHBIM C
MPEIOCTABIICHUEM MYHULMIAIBHOW YCIYTH, a TakKKe KOHCYJIbTUPOBAHUE 3asABUTEICH O TMOpSIKe
MPEI0CTaBICHUS MYHUITUTIATLHON yeyru B M®DI] ocymiecTBiasieTcss B COOTBETCTBHH € TpaduKOM pabOThI
MOLI.

6.4. Ilpuem 3asBIEHU O MPEIOCTABICHUM MYHUIMIAIBHOW YCIAYTH M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

[Tpu muunom obparnieHuu 3asButenst B ML coTpyTHUK, OTBETCTBEHHBIH 3a IPUEM JTOKYMEHTOB:

- YCTAHABIIMBAET JIMYHOCTD 3asIBUTENS] HA OCHOBAaHUU JIOKYMEHTA, YJIOCTOBEPSIIOLIETO €0 JINYHOCTD,
MPEJICTAaBUTEIIS 3aBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YIOCTOBEPSIOLIUX €r0 JUYHOCTh U TIOJTHOMOYHS (B
cirydae oOpalleHus ero mMpeaCTaBUTeNs);

- IpOBepsET NPEICTABICHHOE 3asBJICHIE U JOKYMEHTHI Ha IPEeIMET:

1) TekcT B 3asBJIICHUH MOAAECTCS MIPOUYTEHUIO;

2) B 3asBJICHUU yKa3aHbl PaMUIMs, UMs, OTYECTBO (TTOCIEAHEE - PU HATUYNN) (PU3NIECKOTO JTUTIA
1160 HAMMEHOBaHUE IOPUIUYECKOTO JINUIIA;

3) 3asiBNIEHUE MOIUCAHO YITOJIHOMOYEHHBIM JTUIIOM;

4) IpUIIOKEHBI TOKYMEHTBI, HEOOXOAUMBIE JIJISl TIPEOCTABICHIS MYHUITUTIATBHON YCIYTH;

5) CcOOTBETCTBHE HAaHHBIX JOKYMEHTa, YAOCTOBEPSAIOIIEr0 JUYHOCTh, JAaHHBIM, YKa3aHHBIM B
3aSIBJICHUU U HEOOXOAMMBIX IOKYMEHTaX;

- 3alOJIHAET CBEJIEHUS O 3asBUTENIC U MPEACTABICHHBIX JOKYMEHTaX B aBTOMAaTH3MPOBAHHON
UH(POPMALIMOHHOM CUCTEME;
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- BBIJJACT PACIUCKY B MOJYYECHHH JTOKYMEHTOB Ha MPEJOCTaBICHUE YCIYTH, C(HOPMUPOBAHHYIO B
aBTOMAaTHU3UPOBAHHOW MH(DOPMAITMOHHOMN CUCTEME;

- ”H(GOPMHUPYET 3asBUTENS O CPOKE NMPEIOCTABICHUS MYHUIIUIIAIBHOM YCIIyTH, CIIOCO0aX MOJTyYSHHS
nH(pOpPMaLIUU O X0/I€ UCTIOTHEHHSI MyHUIIUTIAIBHOM YCIIyTH;

- YBEIOMJISIET 3asiBUTENS O TOM, YTO HEBOCTpEOOBaHHbBIE JOKYMEHTHI XpaHsircs B MOL] B Teuenue
30 nHeit, mociie yero nepeaaroTcs B yIOJHOMOYEHHBIN OpraH.

6.5. 3asBiIeHME M JIOKYMEHTBHI, IPUHATHIE OT 3asABUTENS HA IPEIOCTABICHUE MYHHUIIMIIAJIbHOU
yCIIyTH, TEpeAaloTcsl B YIMOJIHOMOUYEHHBIM OpraH He mo3faHee | pabouero AHS, CIEAYIOLIEro 3a JTHEM
perucTpanyu  3as{BICHUS W JOKyMeHTOB B MOIl, mocpeacTBOM JIMYHOTO OOpaIIeHUs 10
COTIPOBOJUTEIILHOMY PEECTpy, COJEpKalleMy JaTy U OTMETKy O mepenade, OopOpMICHHOMY B JIBYX
JK3EMIUIIpax. YKasaHHBIM peecTp 3aBepsercs corpyaHukoM MOI[ u nmepemaercs crenuMalInucTy
YIOJIHOMOYEHHOI0 opraHa noja noanuch. OAMH 3K3eMIUIIP CONPOBOJIUTEIBHOTO PEECTpa OCTAeTCs B
YIIOJTHOMOYEHHOM OpraHe M XpaHWUTCA Kak JOKYMEHT CTPOIOM OTYETHOCTH OTAEIBHO OT JMYHBIX [,
BTOpO# - Xxpanutcsi B M®II. B 3asBiieHMN TPOM3BOAUTCS OTMETKA C YKAa3aHUEM PEKBH3UTOB peecTpa, Mo
KOTOpOMY I€peaHbl 3asBJICHUE U TOKYMEHTBHI.

6.6. Beiiaua 3asBuUTENIO pe3ysibTaTa MPEI0CTABICHUS MyHUIIUNIAIBHOM YCIIYTH, B TOM YHCJIE Bblaya
JOKYMEHTOB Ha OyMa)kHOM HOCHTENe, MOATBEPKIAIOIUX COACPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HampaBieHHbIX B MO®IL[ mno pe3ynapTraTaM NpeloCTaBICHUS MYHHUIUNAIBHBIX YCIYyT OpraHamu,
MIPEAOCTABIAIOIIMMY MYHULIUIIAJIBHBIE YCIIYTH, a TaKK€ Bblada JJOKYMEHTOB, BKJIIOUas COCTABIICHHE Ha
OyMa)KHOM HOCHTEJE U 3aBEpEHHE BBINHCOK U3 MH()OPMAIIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIISIOIINX
MYHULMIIAJIbHBIE YCIYTH:

6.6.1. Ilpu oOpameHnM 3asBUTENS 3a MPEAOCTABICHHEM MYHHIMIAIbHON yciayru uepe3 MOI]
BbIJIaya pe3ysbTara NpeoCTaBICHIs MyHUIIUIAIBHOM YCIIYTH OCYIIECTBISETCS MPU JIMYHOM 00pallleHuu B
MOII.

6.6.2. OTBETCTBEHHOCTh 3a BbIAA4y pe3yJbTaTa MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTM HECET
corpyaauk M®ILI, ynonHomoueHHbIM pykoBoaurenem MOLI.

6.6.3. [Ins mostyyeHus pe3ysibTaTa MpeloCTaBIeHUS MyHULIMNAILHON yciyru B MO®I] 3asButesnb
IPEIBABISAET JOKYMEHT, yIOCTOBEPSIOUINI €r0 JUYHOCTh U PACIIHCKY.

6.6.4. B cmydae oOpamieHuss TPEACTABUTENS 3asBUTENSA MPEACTABISIOTCS  JIOKYMEHTHI,
YIOCTOBEPSIOLIUE JINYHOCTh ¥ MOATBEPKAAIOIINE TOJTHOMOYMS IPEICTABUTENS 3asiBUTEIS.

Corpyaauk MO®ILI, oTBETCTBEHHBIM 3a BbIJayy TOKYMEHTOB, BBIAAET JOKYMEHTBHI 3asBUTEIIO U
peructpupyer (akT HUX BBIJAYM B aBTOMATU3MPOBAHHOW HMH(POPMAIMOHHOW cHCTEeME. 3asBHUTENb
MOATBEPKIAET (haKT MOJyUeHHUs TOKYMEHTOB CBOEH MOAMKCHIO B paciucke, Kotopas ocraercs B MOII.

HeBoctpeboBannbie 1okyMeHTHl xpausaTcs B ML B teuenue 30 nHei, mociie yero nepeaarTcs B
YIOJTHOMOYEHHBIN OpraH.

6.7. nble neicTBUs, HEOOXOAUMBIE JUIA MPEIOCTABICHUS MYHUIUIIAILHON YCIYTH, B TOM YHCIe
CBSI3aHHBIE C TIPOBEPKOM JEUCTBUTEIBHOCTH YCUJICHHOW KBaTU(DHUIIMPOBAHHOW SJICKTPOHHOW IOIIUCH
3asgBUTEINS, HMCIIOJIB30BAaHHONW MpH OOpalleHHH 3a IOJIyYeHHEM MYHUIUMIAIbHOW YCIIYTH, a TaKke C
YCTaHOBJICHUEM NIEPEUHS CPEACTB yIOCTOBEPSIOINX LIEHTPOB, KOTOPBIE JOMYCKAKOTCA ISl UCIIOJIb30BaHUS
B IEMAX O0ecrevyeHusi yKa3aHHOH TPOBEPKM U OIPEIENIOTCS Ha OCHOBAaHUHM YTBEpPXKIaeMOU
YIOJIHOMOYEHHBIM OpPraHoM To coriacoBaHuio ¢ denepanpHoil cimyx0o0it Oe3omacHocTH Poccuiickoi
denepauy MoJENIM Yrpo3 0€30MacCHOCTH MHPOPMAMU B MH(POPMAIIMOHHOW CHCTEME, MCIIOJIb3yeMOil B
HesiX MprueMa OOpalleHUH 3a MONMYYeHHEeM MYHHMIMNAIbHOW yCciayrd W (WiIM) MpefoCTaBiICHHsS TaKon
yciyrd, B MOLI He npeyCMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOE) oOkajloBaHWE pemeHuid u aercTBui (Oe3nerictBus) MODII,
corpyaauka MOIL[ ocymectBiasgercds B NOPAAKE, MPEIyCMOTPEHHOM IIYHKTOM 5 HAacTOSILEro
aIMUHUCTPATUBHOIO PErJIAMEHTA.
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IIpniaoxenne N 1

K QIMHHUCTPATUBHOMY perjiaMeHTy
NMPeI0CTABJICHNS MYHUIIUNIATBHOU YCJIYyTH
"IIpu3HaHue CaT0BOI0 I0MA KUJIBIM JOMOM
M JKHJIOT0 I0MAa CaJA0BBLIM JoMOoM"'

Bnok-cxema
IIPEeIOCTaBICHUS MyHUIUNANbHOU yeryru " [Ipu3HaHue caoBOro 1o0Ma »KUJIbIM JOMOM H KHJIOT0
0MAa CAA0BLIM J0MOM "

BagaBUTEIb

v

[IpyeM M perucTpalumusa 3asaBJIeHMS M IOKYMEHTOR Ha [IpemoCTaBJIeHUue
MYHMIMIIAQJIBHOY yCJIyIM 1 paboduuil IeHb

\4

[IpyHATME peleHMs O NPM3HAHUM CaZoBOI'O IOMa XWJIBEIM IOMOM M XUJIOT'O IOMa
camoBeIM OoMOoM 45 nHem

v

Boimadua (HamopaBJIeHME) OOKYMEHTOB IO pesyjibTaTaM [NpeloCTaBJIeHUS
MYHULMUIIAJIbHOY yCayTu 3 paboumx InHS

v

B3agaBUTEIb

IIpuniaoxenne N 2



K QIMUHUCTPATUBHOMY perjiaMeHTy
NMpeIoCcTABIeHHS] MYHUIIUNIATBHOU YCJIYTH
" IIlpu3HaHUe caI0BOr0 J0MAa KUJIBIM
JOMOM H KHJIOI0 JI0MAa CaJ0BLIM JJOMOM"

IIpaBoBbIe OCHOBAHMS NPeI0CTABJEHUS MyHUIMNAALHON yeayru "' IlpusHanue cagoBoro joma
JKMJIBIM IOMOM H KMJIOTO I0Ma CA/I0BBIM JIOMOM "' (1ajiee - MyHHIMIIAJIBHAA YCJIYyTra)

[IpenocraBneHne MyHULIUIIAILHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

- Kunumnasim Kogexkcom Poccutickoit denepanuu;

- I'papoctpoutensubpiM Konexkcom Poccuiickoit @enepanuu;

- 3emenbHbIM KonekcoMm Poccuiickoit @enepanumy;

- (denepanpabiM  3akoHOM oOT 27.07.2010 Ne210-®3 "OO6 opraHuzanuu MpeaOCTaBICHUS
rOCyIapCTBEHHBIX U MYHUIIUNIAJIBHBIX yCIyT";

- ¢penepanbHbIM 3aK0HOM OT 6.10.2023 No 131-®3 «O06 001X MpuHIKAIIAX OpraHUu3aIlid MECTHOTO
camoytmpasiieust B Poccutickoit @enepanuny;

- (enepanbubiM 3akoHOM OT 25.06.2002 Ne 73-d3 «O06 00beKkTax KyJIbTYPHOTO Hacienus
(mamMsATHUKAX UCTOPHUH U KYJIbTYpbl) HapoaoB Poccuiickoit denepanuny;

- henepanbubiM 3aK0HOM OT 6.04.2011 Ne 63-D3 «O0 >MEKTPOHHOI MOAIHCHY;

- penepanbubM 3ak0HOM OT 26.07.2006 No 152-D3 «O nepcoHambHbBIX TaHHBIXY;

- nmocranoBnenueM [IpasurenscrBa Poccuiickoit @enepannn ot 22 nexadps 2012 r. Ne 1376 "O6
yrBepxkaeHun [IpaBuil opranuzanuu AESITEIbHOCTH MHOTO(YHKIHMOHAIBHBIX IIEHTPOB MPENIOCTaBIICHUS
rOCyIapCTBEHHBIX U MYHUIIMNIAJIBHBIX yCayr";

- nmocranoBienueM [IpaBurensctBa Poccuiickoit denepanun ot 27 centsops 2011 . Ne 797 "O
B3aMMOJICHCTBUHM MEXJy MHOTO(YHKIIMOHAIBHBIMU IEHTPAMH TPEJOCTABICHUS TOCYNapCTBEHHBIX U
MYHULIMNIAJIBHBIX ~ YCIYr M (elepalibHbIMM  OpraHaMd  UCIOJHUTENBHOM  BJIAaCTH, OpraHaMu
rOCyJapCTBEHHBIX BHEOIOJKETHBIX (JOHIOB, OpraHaMu rOCYAapCTBEHHON BiacTH cyOBbekToB Poccuiickoii
®denepanuu, OpraHaMi MECTHOTO CaMOyTpaBiIeHus "

- noctaHosneHueM IIpaBurensctBa Poccuiickoit ®eneparuu ot 25 suBaps 2013 1. Ne 33 "O6
HCIIOJIb30BAaHUU TPOCTOM AJIEKTPOHHON MOAMHUCH MPU OKA3aHHUM TOCYJAPCTBEHHBIX U MYHMIIMIIAIbHBIX
yeayr";

- nocranoBnenueM [IpaButenscrBa Poccuiickoit deaepannu ot 18 mapra 2015 1. Ne 250 "O6
YTBEP)KICHUM TPEOOBAHUI K COCTABICHHUIO M BbIAaYe 3asBUTEISIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOJTBEPXKJIAIOLIUX COJEPKAaHUE AIEKTPOHHBIX JOKYMEHTOB, HANpaBlIE€HHBIX B MHOTO(PYHKIIMOHATbHBIN
LIEHTP NPEIOCTaBIEHUs TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT MO pe3yJbTaraM IMpPeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUIIAIBHBIX YCIIYT OpraHaMu, MPeJOCTaBISIOUIMMH IOCYAapCTBEHHbIE YCIYTH, U
OopraHaMu, MPEJOCTABISIONIMMA MYHHUIIMNIAIbHBIE YCIYTM, W K BblJadye 3asBUTEISIM HA OCHOBaHUU
uH(popMaluu U3 UHPOPMAIIMOHHBIX CHCTEM OPTraHOB, MPENOCTABIAIOIINX TOCYJAapPCTBEHHBIE YCIYTH, U
OpraHoOB, MPEIOCTABIISIONINX MyHULIUTIAIIBHBIE YCIYTH, B TOM YHCIIE C UCIOIb30BaHUEM MH(POPMALIMOHHO-
TEXHOJOTMYECKOW M KOMMYHUKAMOHHOW HWHQPACTPYKTYpPHI, JOKYMEHTOB, BKJIIOUasi COCTaBJCHHE Ha
OyMa)KHOM HOCHTEJIC M 3aBEPEHHE BBIITMCOK U3 YKA3aHHBIX HH(POPMAIIMOHHBIX CUCTEM;

- nocra”oBieHueM [IpaBurensctBa Poccuiickoit @enepannu or 26 mapra 2016 r. Ne 236 "O
TpeOOBaHUAX K MPEIOCTABICHUIO B JIEKTPOHHON (pOpME TOCYAapCTBEHHBIX U MyHULIMIAIBHBIX YCIyT";

- mocranoBieHueM [IpaButensctBa Poccuiickoit @eneparuu ot 28 suBapst 2006 . Ne 47 "OO6
yrBepkaAcHUM [lonoXkeHUsT O TNpPU3HAHUM MOMELIEHUS >KWIbIM IOMEUICHHEM, >XWJIOrO ITOMEIEHUs
HENPUTOJHBIM Ul MPOXUBAHUS, MHOTOKBAPTUPHOIO JIOMa aBAPUNHBIM U TOJJIEKAIIUM CHOCY HWIIU
PEKOHCTPYKIIMHU, CAJOBOTO I0Ma KHUJIBIM JJOMOM U >KUJIOTO JI0OMa CaJoBbIM JIoMoM" (nanee - [lonoxeHue);

- pacniopspkenueM IlpaBurensctBa Poccutickoit @eneparuu ot 17 mekadbps 2009 r. Ne 1993-p "O6
YTBEPXKACHUM CBOJHOTO IIE€PEUHSl IIEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
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MPEAOCTABIIAEMbIX B JJIEKTPOHHOM BHJIE";
- UHBIMU HOPMATHBHBIMH aKTaMH OPTaHOB MECTHOTO CAaMOYIIPaBJICHHS, HA TEPPUTOPUU KOTOPBIX
MPEAOCTABIACTCS MYHULIMTIAIbHAS YCIIYTa.



IIpuniaoxenne N 3

K aIMUHUCTPATUBHOMY pPerjiaMeHTy
Nnpea0CcTaBIeHUs MYHUIIUNIAIBHOM YCIyrH
" [Ipu3HaHue caoBOTrO I0Ma KHJIBIM JIOMOM
U )KUJIOrO JOMa CagOBBLIM JOMOM "

Komy OT
(pamunust, UMs1, OTYECTBO (MIPU HATUYHH )
sasisutens, OUPHUII (ans ¢pusudeckoro nwia,
3apErUCTPUPOBAHHOTO B KAYECTBE MHINBUTYATbHOTO
MpeNPUHUMATEIS) - AT (PU3HUECKOTO JIUIIA, TIOJTHOE
HanMeHoBaHMe 3acTpoimuka, MHH*, OT'PH -
JUTSL FOPUAMYECKOTO JIULA

MOYTOBBINA MHIEKC U aapec, TenedoH, aapec
AJIEKTPOHHOMU MOYTHI 3asIBUTEIS)

3angBjeHNe

[Ipomy npu3HaTh:

CaZlOBbIM IOM, PACIIOJIOKEHHBIN 1O aJpecy : YKWJIBIM JOMOM,;
(anpec, KaJacTpOBBIl HOMEP 0OBEKTA U 3EMEIIBHOIO yIacTKa)

JKAJION IOM, PACIIOJIOKEHHBIN 10 aJIpecy: CaJIOBBIM JIOMOM;
(aapec, KagacTpOBBI HOMEpP 00BEKTA U 3EMEIIBHOIO yIacTKa)

B coorBeTrcTBUH C IloosxkeHueM o MNpU3HAHUKU MOMCIICHHUA KUJIBIM MMOMCIICHUCM, KHUJIOTO IMOMCUICHUA
HEMPUTOHBIM JIJII TIPOXKUBAHKMS W MHOTOKBAPTUPHOTO JIOMa aBApUHHBIM M TOJUICKAIIAM CHOCY HWIIH
PCKOHCTPYKI MU, CAAOBOTO JO0Ma KHUJIBIM JOMOM M XHWJIOTO JOMa CaAOBbIM OOMOM, YTBCPIKIACHHBIM
nocranoBiieHueM [IpaButenscrBa Poccuiickoit @enepannn ot 28.01.2006 No 47.

OnenuBaeMoe moMeleHue (KUIOW JIOM, CalOBBIA JIOM) HAXOOUTCA y MEHs B MOJb30BaHUU
(coOCTBEHHOCTH) HA OCHOBaHUH

Jlato cBoe coriiacue Ha MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEACHUN M Ha 3alpoC JOKYMEHTOB,
HEOOXOAUMBIX ISl PACCMOTPEHHUS 3asIBJICHHS.

Hpe;[ynpexc;[eH 0 TOM, 4YTO B CJIy4ac BLIABJICHUA CBGI[GHI/II\/'I, HC COOTBCTCTBYIOIINX YKA3aHHBIM B
3asBJICHUH, 32 TPEICTaBICHUE HEIOCTOBEPHOM MH(OOpMAIIMH, 3aBEAOMO JIOKHBIX CBEICHUU MHE (Ham)
OyZeT OTKa3aHO B MPEJOCTABICHUU MYHHIIUIIATBHON YCIYTH.

Mecto nosydeHus pe3yabTaTa Ipea0CTaBIeHNs MyHUITUTIAILHON YCITYTH:

JIMYHO B OpraHe, MPEeIOCTaBIIAIONIEM MYHUIUITAIBHYIO YCIIYTY,

B M®II, nuunom xabunere Ha EIITY;
MOCPEJICTBOM MTOYTOBOM CBSI3U Ha afpec:
K 3asBnenuto npunararorcs:

(®.11.0. 3asBuTES) (roruMck) (mata)



IIpunioxenne Ne 4

K aIMUHUCTPATUBHOMY pPerjiaMeHTy
NMPeI0CTABJICHUS MYHUIIUNIAJTBbHOU YCJIYTH

" O mpu3HaHUU CaJI0BOTO IOMa KUJIBIM JIOMOM
U )KUJIOrO J0Ma CagOBBLIM JOMOM "'

Penienue o NMPU3HAHUU CAA0BOI'0 10MaA KUJIBIM JIOMOM H KHJIOT0 10Ma CaI0OBBIM IOMOM
Hara, Homep

B cBsi3u ¢ obparieHuemM

(®.1.0. dpuzmgeckoro nuIa, HANMEHOBAHHE IOPUIHIECKOTO JIUIA — 3asBUTEIIN)

0 HAaMCPCHHUHU ITPHU3HATH Ca,I[OBBII\/'I JOM XHUJIBIM ,HOMOM/)KHJ'IOﬁ J0M CaJOBBIM JTOMOM,
(HeHy»KHOE 3a4EPKHYTb)

pAacMoJIOKEHHBIN MO aJIpeECy:

(xagacTpOBBI HOMEP 3eMENIBHOIO YIacTKa)

Ha OCHOBaHHU

(HaHMeHOBaHI/IC 1 PEKBU3UTHI IPABOYCTAHABINBAIOIICTO I[OKyMCHTa)

M0 pe3yJibTaTaM PacCMOTPEHUS IPEJICTABICHHBIX JOKYMEHTOB IMPUHATO peIICHNUE:

[Ipu3Hath
(camOBBIIl JOM JKHJIBIM JOMOM/XKUJION IOM CaJ0BBIM JOMOM — HYXKHOE yKa3aTh)
(®.1.0. 10ImKHOCTHOTO JIMIA OPTaHa MECTHOT'O CAMOYIPABIICHHUS) (IIOANHMCH ODKHOCTHOTO JIMLA OpPraHa MECTHOTO CaAMOYIIPaBIICHHS)
THomyann: «___ » 20 1. (3aronHsieTcs B cirydae MoJy4eHHs! PELIeHUs JINYHO)
(HoAnMCH 3asgBUTEINS)
Pemienne HanpaBieHO B afpec 3asiBUTENS » 20 T. (3amonHsieTcs B Cily4ae HAaIpPaBJICHUS PELICHHS 110 [TOYTE)

(®.1.0., noanuch AOHKHOCTHOTO JIMLA, HATIPABUBLIETO PELICHHUE B aPEC 3asiBUTEINA)
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